
1. Log into your PACER account and click on Manage My Account>Log in to 
Manage My Account and then click on the Maintenance tab. Click the Attorney 
Admissions/E-File Registration link under the Maintenance tab as shown below. 

 

 
 

2. “In what court do you want to practice?” insert 
• Court Type – U.S. District Courts 
• Court – Illinois Central District Court 

 
Click Next. 

 

 
3. On this screen you will find a link to view the Court’s Local Rules.  You will also find 

the policies and procedures on electronic filing and attorney admissions (see yellow 



boxes).  Please review this information BEFORE making a selection. Once you are 
done reviewing this information, select E-File Registration Only. 

 
4. Complete all sections of the E-File Registration screen.  All items with a red asterisk 

(*) are required fields. 
 
• Filer Information:   

o Acknowledge that you are submitting your e-file registration by checking the 
box. 

o Verify your address or, if necessary, enter a different address from the one 
provided for your PACER account. 
 



 
 



• Additional Filer Information: This section is optional but we do request that you 
fill in as much information as possible.  

 
 

• Delivery Method and Formatting: Verify your email address and select your 
email frequency and format.  NOTE: The preferred E-mail Format is HTML. 

• Click Next. 

 
 

 
5. Review the Payment Information screen.  This section is optional.  By entering your 

credit card information, you can choose how to pay your PACER and court fees.   
Please be advised that the Central District of Illinois DOES NOT accept ACH 
payments and admission fees will not be charged until admission to the Central District 
of Illinois bar has been approved. Click Next. 
 

6. Review the E-Filing Terms of Use and check the two acknowledgment boxes. 



 

 
 

7. Click Submit.  
 

8. You have now completed the process to become an E-Filer with the Central District of 
Illinois.  Your request will be forwarded to the Central District of Illinois for review.  



You will receive an email once the registration has been processed or if more 
information is needed. 

 

 


