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CJA eVoucher for Attorneys

Introduction

The CJA eVoucher system is a web-based solution for submission, monitoring, and management
of all Criminal Justice Act (CJA) functions. The eVoucher program allows for:

e Online authorization requests by attorneys for service providers.

e Online voucher completion by the service provider or by the attorney acting for the
service provider.

e Online voucher review and submission by the attorney.

e Online submission to the court.

Attorneys are required to create and submit invoices for their service providers and associates to
the CJA Clerk in their division. The program includes the following modules:

Panel Management

e Allows attorneys to manage their own account information including address, phone,
firm associations, and applicable CLE credits

Voucher and Authorization Request Submission

e Authorization requests by attorneys for expert services

e Requests by attorneys for interim payment

e Supporting document uploads to vouchers or authorization requests

e Reports for attorneys to take an active part in monitoring costs

e Automatic email notification to attorney of approval or rejection of vouchers and
authorization requests

Browser Compatibility

e Windows: Chrome 62, Edge 16, Firefox 57
e Apple Macintosh: Safari 10.1

CJA eVoucher | Version 6.11 | AO-SDSO-Training Division | December 2024
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Court Appointment

When a CJA attorney is appointed, the CJA Clerk will create the representation in eVoucher.
The program automatically generates an email message to the appointed attorney. The email
confirms the appointment and provides a link to the CJA eVoucher program.

Accessing the CJA eVoucher Program

Starting with version 6.10, you are required to use Login.gov to securely sign in to the eVoucher
application. You must create a Login.gov account or use an existing Login.gov account and have
a Single Login Profile (SLP) to access eVoucher.

Note: Login.gov is a separate application from eVoucher. If you run into any issues, you must
contact Login.gov support via their Help center page at https://www.login.gov/contact.

Follow the instructions in the next section to create your Login.gov account. Click the following
links for additional information about Login.gov and helpful tips for creating your account.
https://login.gov/what-is-login/

https://login.gov/create-an-account/
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Creating a Login.gov Account

On the eVoucher sign-in page, click Sign in with LOGIN.GOV.

CJA eVoucher - Texas Western District Court
Release 6.10.1.0

We've changed how you will sign in to eVoucher!

We now require users to sign in with a Login.gov account. After linking your Login.gov account with your eVoucher account, you will use
Login.gov for all future sign-ins.

Signin with 1 LOGIN.GOV

Need to create a Login.gov account?
Use the Sign in button above and then use the "Create an account" button below the sign in fields.
Learn about the Login.gov sign in process.

Notice: This is a restricted government system for official judiciary business only. All activities on this system for any purpose, and all access
attempts, may be recorded and monitored or reviewed by persons authorized by the federal judiciary for improper use, protection of system
security, performance of maintenance, and appropriate management by the judiciary of its systems. By using this system or any connected
system, users expressly consent to system monitoring and to official access to data reviewed and created by them on the system. Any evidence of
unlawful activity, including unauthorized access attempts, may be reported to law enforcement officials.

On the Login.gov page, click Create an account.

U LOGIN.GOV m

8o ®

eVoucher is using
Login.gov to allow you to sign in to
your account safely and securely.

Sign in for existing users

Email address

CJA eVoucher | Version 6.11 | AO-SDSO-Training Division | December 2024



CJA eVoucher for Attorneys

Enter your email address and select your email language preference. Click the Rules of Use link,
read the Login.gov Rules of Use, and then select the | read and accept the Login.gov Rules of
Use check box. Click Submit.

Note: Login.gov recommends that you enter a personal email address that you can always
access, not a work email address.

Create an account for new users

Enter your email address

| daviddattorney210@gmail.com ]

Select your email language preference
You will receive emails from Login.gov in the language you
choose.

O English (default) h

QO Espaniol
O Frangais

O = (iEtE)

| I read and accept the Login.gov Rules of Use

| oune [

You will receive an email message at the email address you entered in step 3. In the email
message, click Confirm email address, and then continue creating your account.

O LOGIN.GOV Confirm your email nbox

Login.gov <no-reply@identitysandbox.gov>

Check your email

We sent an email to daviddattorney210@gmail.com with a link U LOGIN.GOV
to confirm your email address. Follow the link to continue
creating your account.

Confirm your email

Thanks for submitting your email address. Please click the link
below or copy and paste the entire link into your browser. This
link will expire in 24 hours.

Didn't receive an email? Resend

Or, use a different email address

You can close this window if you're done.

Confirm email address
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CJA eVoucher for Attorneys 7

Next, create a password. It must contain 12 or more characters and cannot include commonly
used words or phrases. In the Password and Confirm password fields, enter and confirm your
password, and then click Continue.

@ You have confirmed your email address

Create a strong password

Your password must be 12 characters or longer. Don't use
common phrases or repeated characters, like abc or 111

Password

Confirm password

[0 Show password

I <

Your Login.gov account is now created, and you are directed to add an authentication method.
Continue to the next section and follow the instructions to complete this requirement.

Note: Once your Login.gov setup is complete, you will ONLY use the email address you entered

and the password you created in Login.gov to access eVoucher, so it is important to remember
them.
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Adding an Authentication Method

Login.gov requires that you set up at least one authentication method when creating your
account. However, it is recommended that you select at least two authentication methods on
different devices so that you have an alternative way(s) to sign in to eVoucher if your primary
method becomes unavailable.

Select your first method of authentication, and then click Continue. Authentication methods
include security keys, government employee IDs, authentication applications, text or voice
messages, or backup codes.

Authentication method setup

Add another layer of security by selecting a multi-factor
authentication method. We recommend you select at least

two different options in case you lose one of your methods. \

m| D Authentication application

Download or use an authentication app of
your choice to generate secure codes.

{% Text or voice message

Receive a secure code by (SMS) text or
phone call.

[m] ﬁ Backup codes
A list of 10 codes you can print or save to

your device. When you use the last code,
we will generate a new list. Keep in mind
backup codes are easy to lose.

O @ Security key

A physical device, often shaped like a USB
drive, that you plug in to your device

[m] E Government employee |1D

PIV/CAC cards for government and military
employees. Desktop only.

Note: Every time you sign in to eVoucher you are required to authenticate, so make sure you
use an authentication method that’s easy for you to access. For these instructions, the Text or
voice message option is selected.
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To authenticate by text or voice message, in the Phone number field, enter your phone
number, and then click the appropriate radio button to receive a one-time code either by text
message or phone call. Click Send code.

Add a phone number

We'll send you a one-time code each time you signin.

Message and data rates may apply. Do not use web-based
(VOIP) phone services or premium rate (toll) phone numbers.

Phone number

== - 210-555-5555|

How you'll get your code
O Text message (SMS) () Phone call

‘You can change this anytime. If you use a landline number,
select “Phone call”

=

Mabile terms of service

In the One-time code field, enter the one-time code sent to your device, and then click Submit.

Enter your one-time code

We sent a text (SMS) with a one-time code to (*#%) ***-5555.
This code will expire in 10 minutes.

One-time code
Example: 123456

555555

O Remember this browser

& Send another code

Having trouble? Here's what you can do:

Choose another authentication method >
I didnt receive my one-time code (3 >
Learn more about authentication options £ >
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Once your code has been successfully authenticated, you are prompted to add another
authentication method (recommended). Click Add another method and follow the previous
steps to create a second authentication method.

Note: It is recommended that you use a different device for your second authentication
method, even if you choose the same setup option. For example, if you chose text or voice
message as your first method, you can do the same for the second, as long as you use a
different phone number.

D LOGIN.GOV

s

&

You've added your first
authentication method! Add a
second method as a backup.

Adding another authentication method prevents you from
getting locked out of your account if you lose one of your
methods

Add another method /

Skip for now

CJA eVoucher | Version 6.11 | AO-SDSO-Training Division | December 2024
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Identity Verification

To access eVoucher, you must verify your identity by uploading an acceptable form of
identification (driver’s license or state ID). This added security measure is to ensure that you are
not someone else pretending to be you.

Note: This is a one-time identity verification; if you have already proven your identity through
Login.gov, you are not required to do this again.

If you’ve previously created a Login.gov account, you will be asked to verify your identity after
signing in to Login.gov from the eVoucher sign-in page. If you’re in the process of creating your
Login.gov account, this step automatically appears after you’ve established your multi-factor
authentication method(s). Click Continue.

D LOGIN.GOV

Let’s verify your identity for CJA
eVoucher User Acceptance
Testing

CJA eVoucher User Acceptance Testing needs to make sure
you are you —not someone pretending to be you. Learn more
about verifying your identity 3

You'll need to:

o Take photos of your ID

Use your driver’s license or state ID card. Other forms of
ID are not accepted

@ Enter your Social Security number

You will not need your physical SSN card.

© Match to your phone number

Your phone number matches you to your personal
information. After you match, we'll send you a code.

o Re-enter your Login.gov password

Your password saves and encrypts your personal

information, /

CJA eVoucher | Version 6.11 | AO-SDSO-Training Division | December 2024
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12

Select the check box to allow Login.gov to ask for, use, keep, and share your personal
information to verify your identity, and then click Continue.

0

Gefting started  Verify your ID Verifyyour  Verifyphoneor  Secure your
information address account

How verifying your identity works

Identity verification happens in two parts:

Verify your identity

We'll ask for your personal information to verify your identity
against public records.

Secure your account

We'll encrypt your account with your password. Encryption
means your datais protected and only you will be able to
access or change your information

By checking this box. you are letting Login_gov ask for, use,
keep, and share your personal information. We will use it to
verify your identity.

Learn more about our privacy and security measures &3

==l

Choose an option for adding your identification information. One option is to upload photos of
your ID from your phone, and the other option is to upload them directly from your computer.

Gettingstated  VerityyourID verifyyour  Verfyphoneor  Secureyour
information atdress account

How would you like to add your ID?

We'll collect information about you by reading your
state-issued ID.

@ Use your phone to take photos
You won't have to signin again, and you'll
switch back to this computer after you take

photos. Your mobile phone must have a camera
and a web browser.

Phone number

- -

_l Continue on this computer

[Z=2\ Don't have a phone? Upload photos of your ID
from this computer.

Upload photos

Cancel
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Option 1: Upload photos from phone (recommended)

1. Click Send link. A message appears, prompting you to check your device for a text
message with instructions for taking a photo of your ID to verify your identity.

[ (o}
Getting started  Verify your ID Verify your Verify phone or Secure your
information address account
@ —
- Getting started Verify your ID erify your erify phecne or Secure your
How would you like to add your ID? wf::r;ﬂetic-n address acc:urw'.

We'll collect information about you by reading your
state-issued ID.

Do not close this window.
Use your phone to take photos The next stap will load automatically.
You won't have to sign in again, and you'll

switch back to this computer after you take
photos. Your mobile phone must have a camera

andl a vieb browser We sent a message to your phone

Phone number You entered: +1 210-555-56555

e () Sxes @ Please check your phone and follow
instructions to take a photo of your

2. Tap the link in the text message. A message appears, confirming that you are attempting
to verify your identity to access eVoucher. Scroll down for additional instructions.

wa 0

D LOGIN.GOV m

You're using Login.gov to
verify your identity for access
to CJA eVoucher
TrainingSand District and its
services.

ONLY ADD YOUR ID IF:

« You are using your own
Login.gov account

« You asked Login.gov to
verify your ID using your
phone

« You are trying to access
CJA eVoucher
TrainingSand District
services

CJA eVoucher | Version 6.11 | AO-SDSO-Training Division | December 2024
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3. Tap Take photo to switch your phone to the camera function. Take a photo of the front
of your ID card. Scroll down and tap Take photo again to take a photo of the back of the
card. Verify that each image appears in the appropriate box, and then tap Submit.

4:37

Add photos of your ID

Back of your ID

Driver’s license or state ID card
Tips for taking clear photos
» Use a dark background
« Take the photo on a flat

i Back of your driver’s license or :

surface Blas

» Do not use the flash on your
camera

Front of your ID m Upload photo
| ;
Front of your driver’s license | m

or state ID

4

4. Login.gov verifies your identity from your photos, and prompts you to switch back to

your computer to complete the process.

@ We verified your ID

Switch back to your
computer to finish verifying
your identity.

0-C]

Continue to step 4 to complete the identity verification process.

CJA eVoucher | Version 6.11 | AO-SDSO-Training Division | December 2024
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Option 2: Upload photos from your computer

1. Click Upload photos to upload photos of your ID from your computer.

EI Continue on this computer

/===\ Don't have a phone? Upload photos of your ID
from this computer.

| Upload photos

2. You can either drag photos of the front and back of your ID from your computer and
drop them in the appropriate boxes, or click the choose from folder link to browse for
and select the photos to add. Once the photos are uploaded, click Submit.

o (e]

Gemingstarted  Verify yourID Verifyyour  Verfyphoneor  Secure your
information address account

Add photos of your ID

Driver’s license or state ID card

Tips for taking clear photos
+ Use adark background
« Take the photo on a flat surface
+ Do not use the flash on your camera
+ File size should be at least 2 MB

Front of your ID
Must be & JPG or PNG

______________________________

|
|

i Front of your driver’s license or
H state ID
|
i
|
i

I Drag file here or choose from folder I !

______________________________

Back of your ID
Must be a JPG or PNG

______________________________

|
i

|

i Back of your driver’s license or
H state ID
|

i

|

i

Drag file here or choose from folder

______________________________

Note: You may see a processing screen as the system completes the upload and Login.gov
verifies your identity.
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Once your identity has been verified, Login.gov verifies your name, date of birth, and address
using your Social Security number (SSN). In the Social Security number field, enter your SSN,
and then click Continue.

] ] O
Getting started Werify your ID Verify your \ferify phaone or Secure your
information address account

& We verified your ID

Enter your Social Security number

We need your Social Security number to verify your name,
date of birth and address. Learn more about how we protect
your sensitive information g3

Don't have a Social Security number?

You must have a Social Security number to finish verifying
your identity. Exit Login.gov and return to CJA eVoucher User
Acceptance Testing

Social Security number
Example: 123-45-6789

[ Show Social Security number

=
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Your name, date of birth, and address are imported from your ID; verify that the information is
correct. If there are any errors, click the Update link next to the appropriate information and
edit as needed. Once your information is correct and complete, click Submit.

Note: You have five attempts to verify your personal information, after which your account will
be locked. To unlock your account, contact Login.gov.

© ] o)
Gefting started  Verify your ID Verify your Verify phone or Secure your
information address account
Verify your information N

We read your infermation from your ID. Review it and make
any updates before submitting for verification.

First name: FAKEY

Last name: MCFAKERSON
Date of birth: October 6, 1938
ID number: TTITI11111

Address line 1:1 FAKERD Update
Address line 2

City: GREAT FALLS

State: MT

ZIP Code: 59010

Social Security number: 5*%-*=-""5 Update

[J Show Social Security number

&~
[ e ]

Next, verify your phone number. To do this, in the Phone number field, enter your phone
number, and then click the appropriate radio button to receive a one-time code either by text
message or phone call. Click Send code.

@ We verified your infermation

Verify your phone number

We'll check this number with records and send you a one-time
code. This is to helpverify your identity.

Enter a phone number that is:

- Based in the United States (including U.S. territories)
« Your primary number (the one you use the most often)

Learn more about what phone number to use &

Phone number

==~ (210) 555-5555

How should we send a code?
If you entered a landline above, please select “Phone call”

below.

O Textmessage (SMS) O Phone call

=

CJA eVoucher | Version 6.11 | AO-SDSO-Training Division | December 2024
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18

In the One-time code field, enter the code sent to your device, and then click Submit.

o < o 0
Getting started Verify your ID Verify your Verify phone or Secure your
information address account

Enter your one-time code

We sent a text (SMS) with a one-time code to {™) *™*-
5555, This code will expire in 10 minutes.

One-time code
Example: 123ABC

| |
— el

Once your phone number is verified, in the Password field, reenter the password you created
to access Login.gov, and then click Continue.

o o o o o
Getting started Werify your ID erify your Verify phone ar Secure your
information address account

@ We verified your phone number

Re-enter your Login.gov password

Login.gov will encrypt your information with your password.
This means that your information is secure and only you will
be able to access or change it.

Password

[ Show password Forgot password?

BT
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19

The system generates a personal key, which you’ll need if you ever forget your password or lose
your authentication method. Keep your key in a secure place and do not share it with anyone.
Select the check box to confirm that you have saved your personal key, and then click Continue.

@ <o o M O
Getting started Verify your ID Werify your \erify phone or Secure your
information address account

& We secured your verified information

Save your personal key

AR

- -
VGCH - MCDA - CGYR - HAX8

-

Your personal key was generated on January 22, 2024 at 11:33 AM

0 Copy s Download (text file) & Print

You need your personal key if you forget your password.
Keep it safe and don't share it with anyone.

If you reset your password without your personal key, you'll
need to verify your identity again.

Learn more about the personal key (3

[ | saved my personal key in a safe place.

BT <
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Step 10

Your Login.gov account is now verified. Next, you are asked to connect, or link, your Login.gov
account with your eVoucher account. Click Agree and continue and follow the instructions in
the next section to complete this connection.

<

Connect your verified information
to CJA eVoucher TrainingSand
District

CJA eVoucher TrainingSand District needs to know who you
are to connect your account. We'll share this information with
CJA eVoucher TrainingSand District:

@& Email address
daviddattorney210+f@gmail.com

Add a second authentication method. You will have to
delete your account and start over if you lose your only
authentication method.

<

Note: If you have not created a secondary authentication method, you are prompted to do so
before continuing. Click Add a second authentication method and review the Adding an
Authentication Method section for those instructions if you wish to complete this task.

CJA eVoucher | Version 6.11 | AO-SDSO-Training Division | December 2024
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Linking Your eVoucher Account to Your Login.gov Account ——

For NEW Login.gov accounts:

After you complete your identity verification and receive your security key, you are
automatically directed to your court’s eVoucher linking page. Note that the email address you
used to create your Login.gov account is pre-populated in the eVoucher Email Address field.

CJA eVoucher - Texas Western District Court

SDSO Training Sandbox - Release 6.10.0.0

Link eVoucher Account with Login.gov Account

Enter your email address to connect your eVoucher account with your Login.gov accoun
After completing this step, you will sign in using Login.gov going forward.

Mote: Please contact an eVoucher administrator for assistance.

eVoucher Email Address

daviddattorney@gmail.com h

MNotice: This is a restricted government system for official judiciary business only. All activ
access attempts, may be recorded and monitored or reviewed by persons authorized by 1
protection of system security, performance of maintenance, and appropriate manageme

For EXISTING Login.gov accounts:

From your court’s eVoucher sign in page, click Sign in with LOGIN.GOV and follow the prompts

to sign in and authenticate your Login.gov account.

B= in official website of the United States government

CJA eVoucher - Texas Western District Court

TSD NV1VM IDC - Releas2 6.10.0.0

We've changed how you will login to eVoucher!
We now require users ta sign in with a Login.gov account. After linking your Login.gov account with your eVoucher account, you will use
Login.gov for all future sign-ins.

Sign in with ' LOGIN.GOV —

Need to create a Login.gov account?
Use the Sign in button above and then use the "Create an account” button below the sign in fields.
Learn about our new login process
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Next, you are asked to connect, or link, your Login.gov account with your eVoucher account.
Click Agree and continue.

<

Connect your verified information
to CJA eVoucher TrainingSand
District

CJA eVoucher TrainingSand District needs to know who you
are to connect your account. We'll share this information with
CJA eVoucher TrainingSand District:

& Email address
daviddattorney210+f@gmail.com

Add a second authentication method. You will have to
delete your account and start over if you lose your only
authentication method.

e

Note: If you have not created a secondary authentication method, you are prompted to do so
before continuing. Click Add a second authentication method and review the Adding an
Authentication Method section for those instructions if you wish to complete this task.

Login.gov automatically directs you to your court’s eVoucher linking page. Note that the
eVoucher Email Address field is now pre-populated with your email address.

CJA eVoucher - Texas Western District Court

SDSO Training Sandbox - Release 6.10.0.0

Link eVoucher Account with Login.gov Account

Enter your email address te connect your eVoucher account with your Login, gov accoun
After completing this step, you will sign in using Login.gov going forward.

Mote: Please contact an eVoucher administrator for assistance.

eVoucher Email Address

daviddattorney@gmail.com h

Notice: This is a restricted government system for official judiciary business only. All activ
access attempts, may be recorded and monitored or reviewed by persons authorized by 1
protection of system security, performance of maintenance, and appropriate manageme
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Linking Your Accounts Using Your SLP Email Address and

Password

Existing eVoucher users who have an SLP can sign in using their SLP email address and

password.

In the eVoucher Email Address field, enter your eVoucher SLP email address, and then click

Next.

I\\\' WNITTDSTATTS | CJA eVioucher - Texas Western District Court

[liICOURTS

SDSO Training Sandbox - Release 6.10.0.0

Link eVoucher Account with Login.gov Account
Enter your email address to connect your eVoucher account with your Login.gov account.
After completing this step, you will sign in using Login.gov going forward.

eVoucher Email Address /

I daviddattorney@firm.com I

Notice: This is a restricted government system for official judiciary business only. All activities on this system for any purpose, and all
access attempts, may be recorded and monitored or reviewed by persons authorized by the federal judiciary for improper use,
protection of system security, performance of maintenance, and appropriate management by the judiciary of its systems. By using this
system or any connected system, users expressly consent to system menitoring and to official access to data reviewed and created by
them on the system. Any evidence of unlawful activity, including unauthorized access attempts, may be reported to law enforcement
officials.

Note: This field defaults to display your Login.gov email address. Update this field if your SLP
email address is different than what is displayed here.
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In the eVoucher Password field, enter your eVoucher SLP password (the password you
normally use to access eVoucher), and then click Connect Accounts. If you don’t remember
your password, click the Forgot your password? link and follow the security question prompts.
If you enter your password incorrectly six times or fail your security questions three times, your
account locks and you must contact your eVoucher administrator.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

Link eVoucher Account with Login.gov Account

Enter the password for your eVoucher account to connect your eVoucher account with your Login.gov account.
After completing this step, you will sign in using Login.gov going forward.

eVoucher Password

Forgot your password?

Connect Accounts

Notice: This is a restricted government system for official judiciary business only. All activities on this system for any purpose, and all
access attempts, may be recorded and monitored or reviewed by persons authorized by the federal judiciary forimproper use,
protection of system security, performance of maintenance, and appropriate management by the judiciary of its systems. By using this
system or any connected system, users expressly consent to system monitoring and to official access to data reviewed and created by
them on the system. Any evidence of unlawful activity, including unauthorized access attempts, may be reported to law enforcement
officials.

If your Login.gov account is successfully linked to your eVoucher account, a success message
appears at the top of your eVoucher home page. Continue to use eVoucher as you normally
would.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

Andrew Anders (Attorney)

Home Operations Reports Links Accounts Help Sign out

> Home

O You have successfully connected your eVoucher account to your Login.gov account, which you will use tosigninto eVoucher from now on.

You have now linked your eVoucher account with your Login.gov account. For all future use,
sign in to Login.gov to access eVoucher.
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Linking Your Accounts by Email Invitation — New User

New eVoucher users who do not have an SLP can also link their accounts from the eVoucher

linking page.

Do not change the Login.gov email address that’s pre-populated in the eVoucher Email Address
field. Click Next.

I'\\\“'—-"' 45| CJA eVoucher - Texas Western District Court

M“ COURTS SDSO Training Sandbox - Release 6.10.0.0

Link eVoucher Account with Login.gov Account
Enter your email address to connect your eVoucher account with your Login.gov account.
After completing this step, you will sign in using Login.gov going forward.

eVoucher Email Address

I daviddattorney@gmail.com I

Notice: This is a restricted government system for official judiciary business only. All activities on this system for any purpose, and all
access attempts, may be recorded and monitored or reviewed by persons authorized by the federal judiciary for improper use,
protection of system security, performance of maintenance, and appropriate management by the judiciary of its systems. By using this
system or any connected system, users expressly consent to system monitoring and to official access to data reviewed and created by
them on the system. Any evidence of unlawful activity, including unauthorized access attempts, may be reported to law enforcement
officials.

A message appears, prompting you to check your email and confirm that you entered the
correct email address.

SN\UNTIDsTATs| - CJA eVoucher - Texas Western District Court

llilCOURTS

SDSO Training Sandbox - Release 6.10.0.0
0 Check your email

An email has been sent to daviddattorney@gmail.com with a link to confirm your email address. Follow the link to
continue creating your single login profile.
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Click the link in the email message to automatically link your accounts and return to your
eVoucher home page.

Dear David D Attorney,

District of Texas Western sent this link for you to connect your eVoucher Single Login Profile with Login.gov. In order to confirm this, you must click the link below to create or use an
existing Login.gov account.

PLEASE NOTE:
If you already have a different eVoucher Single Login Profile using a different email address that you would prefer be linked to this court instead, OR this email is in error and you
should not be linked to this court, please contact lisa_ornelas@ao.uscourts.gov to reach the CJA eVoucher help desk.

ICLICK HERE to connect this eVoucher Single Login Profile to Login.gov. Once connected, you will use Login.gov to sign in to eVoucher.

Regards,
District of Texas Western

If your Login.gov account is successfully linked to your eVoucher account, a success message
appears at the top of your eVoucher home page. Continue to use eVoucher as you normally
would.

CJA eVoucher - Texas Western District Court

SDSO Training Sandbox - Release 6.10.0.0
Andrew Anders (Attorney)

Home Operations Reports Links Accounts Help Sign out

> Home

Q You have successfully connected your eVoucher account to your Login.gov account, which you will use tosigninto eVoucher from now on.

You have now linked your eVoucher account with your Login.gov account. For all future use,
sign in to Login.gov to access eVoucher.
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Linking Your Accounts by Email Invitation — Existing User

An existing eVoucher user who has an SLP but does not know their SLP credentials can also link

their accounts on the eVoucher linking page.

Do not change the Login.gov email address that’s pre-populated in the eVoucher Email Address
field. Click Next.

\l‘. fTED sTATTs CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

[l CouRTs

Link eVoucher Account with Login.gov Account

Enter your email address to connect your eVoucher account with your Login.gov account.
After completing this step, you will sign in using Login.gov going forward.

eVoucher Email Address

I daviddattorney@gmail.com I

Notice: This is a restricted government system for official judiciary business only. All activities on this system for any purpose, and all
access attempts, may be recorded and monitored or reviewed by persons authorized by the federal judiciary for improper use,
protection of system security, performance of maintenance, and appropriate management by the judiciary of its systems, By using this
system or any connected system, users expressly consent to system monitoring and to official access to data reviewed and created by
them on the system. Any evidence of unlawful activity, including unauthorized access attempts, may be reported to law enforcement
officials.

If your Login.gov email address is not the same as your SLP email address, an error message
appears, prompting you to contact your court’s help desk.

CJA eVoucher - Texas Western District Court

SDSO Training Sandbox - Release 6.10.0.0

Link eVoucher Account with Login.gov Account

Enter your email address to connect your eVoucher account with your Login.gov account.
After completing this step, you will sign in using Login.gov going forward.

Note: Please contact an eVoucher administrator for assistance.

I o Single Login Profile not found with that email address. Contact your local court helpdesk.

eVoucher Email Address /

Idavidda‘domey@gmail.com I
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If you do this, your court then sends you an email message with a link that you can click to
automatically connect your two accounts.

Dear David D Attorney,

District of Texas Western sent this link for you to connect your eVoucher Single Login Profile with Login.gov. In order to confirm this, you must click the link below to create or use an
existing Login.gov account.

PLEASE NOTE:
If you already have a different eVoucher Single Login Profile using a different email address that you would prefer be linked to this court instead, OR this email is in error and you
should not be linked to this court, please contact lisa_ornelas@ao.uscourts.gov to reach the CJA eVoucher help desk.

ICLICK HERE to connect this eVoucher Single Login Profile to Login.gov. Once connected, you will use Login.gov to sign in to eVoucher.

Regards,
District of Texas Western

If your Login.gov account is successfully linked to your eVoucher account, a success message
appears at the top of your eVoucher home page. Continue to use eVoucher as you normally
would.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

Andrew Anders (Attorney)

Home Operations Reports Links Accounts Help Sign out

> Home

o You have successfully connected your eVoucher account to your Login.gov account, which you will use tosigninto eVoucher from now on.

You have now linked your eVoucher account with your Login.gov account. For all future use,
sign in to Login.gov to access eVoucher.
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Signing In to eVoucher

Once you've created your Login.gov account, linked it to eVoucher, and signed in to the
application for the first time, you will use your Login.gov credentials to access eVoucher going
forward.

To sign in to eVoucher, use any US Courts CJA eVoucher URL to access the Login.gov sign in
button. Click Sign in with LOGIN.GOV.

Y M CJA eVoucher - Texas Western District Court

'"" COURTS SDSO Training Sandbox - Release 6.10.0.0

We've changed how you will sign in to eVoucher!
We now require users to sign in with a Login.gov account. After linking your Login.gov account with your eVoucher account, you will use
Login.gov for all future sign-ins.

Signinwith 't LOGIN.GOV

Need to create a Login.gov account?

Use the Sign in button above and then use the "Create an account” button below the sign in fields.
Learn about our new sign in process.

Notice: This is a restricted government system for official judiciary business only. All activities on this system for any purpose, and all access
attempts, may be recorded and monitored or reviewed by persens authorized by the federal judiciary for improper use, protection of system
security, performance of maintenance, and appropriate management by the judiciary of its systems. By using this system or any connected
system, users expressly consent to system monitoring and to official access to data reviewed and created by them on the system. Any evidence of
unlawful activity, including unauthorized access attempts, may be reported to law enforcement officials.

By default, you are directed to the Login.gov sign-in page. In the Email address and Password
fields, enter the email address and password used to create your Login.gov account, and then
click Sign in.

eVoucher SDSO is using Login.gov
to allow you to sign in to your
account safely and securely.

Sign in for existing users

\Emailaddrsss
\Passwurd

[ Show password
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Complete the action required by your chosen authentication method. In this example, you'll
authenticate using a mobile device. In the One-time code field, enter the one-time code sent to
your device, and then click Submit.

Enter your one-time code

We sent a text (SMS) with a one-time code to (***) ***.5555.
This code will expire in 10 minutes.

One-time code

Example: 123ABC

‘ UK I

B <

& Send another code ‘

Login.gov directs you to your eVoucher home page.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

David Attorney (Attorney)

Home Operations Reports Links Help Sign out

To group by a particular Header, drag the column to this area. Search:

Case Defendant Type Status Date Entered

1,47 T AA0nT T L T R I T i T e . nAlm AR A
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Vendor Manager System (VMS)

Beginning with release 6.11, you must create an account in the Vendor Manager System (VMS)
to manage your payment account information, including electronic file transfer (EFT) payments
for your services. This VMS account must be created and linked to your eVoucher account
before you can submit a voucher for payment.

A banner directing you to complete your vendor information in VMS displays on every page in
eVoucher until you set up at least one payment account in VMS. Click the Sign in to Vendor
Manager link to access VMS.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.11.0.0

David D Attorney (Attorney)

Home Operations Reports Links Help Sign out _m

Welcome, David Attorney 9

A Vendor Information Incomplete -“ Sign in to Vendor Manager
You must provide vendor and payment information in Vendor Manager before you can submit a voucher for payment. Go to Vendor Manager to
proceed.

Refresh page (F5) for latest information.

On the VMS landing page, click Sign in with LOGIN.GOV to begin creating your account.

& An official website of the United States Government.

Vendor Manager

Il,"!& Manage your personal profile, business, and payment information.

Receiving payments made easier.

Vendor Manager allows individuals and business entities to register and maintain their tax and bank
information with the U.S. Courts for receiving electronic payments while maintaining proper reporting to the
IRS.

Sign in with J LOGIN.GOV

Review the VMS job aids for all the information necessary to create your VMS account.
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Single Login Profile (SLP)

An SLP allows you to link to your other court accounts and switch from one account to another
from within the eVoucher application without needing to sign out. It is set up by court staff
when your court profile is initially created in eVoucher.

Single Login Profile for David D. Attorney

SLP email address

David D. Attorney David D. Attorney David D. Expert
Account linked to Account linked to Account linked to
X District Court Y Circuit Court Z District Court

On the Single Login Profile page, you can:

e Edit your first, middle, and last name.

e Edit your email address.

e Access VMS to view and edit your payment account information.
e View your linked eVoucher accounts.

e Change your default court.

To access the Single Login Profile page, on the menu bar, click Help, and then click Single
Login Profile, or point to the profile icon, and then click Single Login Profile.

CJA eVoucher - Train District Court
Well David Att
SDSO Training - Release 6.10.0.0 R _°me5'_9
Single Login Profile

David D Attorney {Attorney)
Court Profile
Home Operations Reports Links Help Sign out m

= Help > Single Login Profile
Court Profile

Contact Us
Privacy

eVoucher Documentation: Attorney and Expert Users
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Editing Your SLP

Your SLP information is divided into three sections: Account Information, Billing Information,
and Linked eVoucher Accounts. Click the plus (+) or minus (-) signs to expand or collapse each
section.

Note: The Account Information section automatically displays when you access your SLP
information.

Single Login Profile — David Attorney

[

Account Information  ills——

First name Middle name Last name Suffix
David D Attorney

m
£

Email address
daviddattorney210@gmail.com

m
e

Password

O LOGIN.GOV

Billing Information i mw—

+1[2]

Linked eVoucher Accounts i mm——
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Modifying Your Name

To edit your name, in the Account Information section, click the Edit link to the right of your

name.

Single Login Profile — David Attorney

Account Information

First name Middle name Last name Suffix
David D Attorney -

Make any necessary changes, and then click Save changes.

Single Login Profile — David Attorney

Account Information

First name Middle name Last name Suffix

I David I D Attorney H ‘

Note: It is important to remember that changing your SLP name does not change the name

associated with your court profile.
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Updating Your SLP Email Address

Click the Edit link to the right of your email address.

m
o
=

Email address
daviddattorney210@gmail.com

Enter your new email address, confirm it, and then click Save changes.

Single Login Profile — David Attorney

Account Information

A Note: This email change does not change the email associated with Login.gov

m
o
=

First name Middle name Last name Suffix
David D Attorney -

Email address

daviddattorney@gmail.com

Confirm email address

‘ daviddattorney@gmail.com

m e

Note: It is important to remember that changing your SLP email address does not change the

email address associated with your Login.gov account.
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Updating Your SLP Password

After you link your Login.gov account to your eVoucher account, Login.gov handles all password
changes and forgotten password requests. The Login.gov logo is visible in the Password section
of your SLP account information, but you can’t edit your password from here.

Single Login Profile — David Attorney

Account Information

First name Middle name Last name Suffix
David D Attorney -

m
I3

Email address
daviddattorney@gmail.com

m
2

Password

U LOGIN.GOV

Note: Login.gov is a separate application from eVoucher. For password assistance, visit their
Help center page at https://www.login.gov/help.
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Viewing Billing Information

Click the plus sign (+) to expand the Billing Information section.

Single Login Profile — David Attorney

Account Information <+
Billing Information S
Linked eVoucher Accounts L

View read-only payment account information from VMS in this section. Click the go to Vendor
Manager link to go to VMS to edit your billing and payment information there.

Single Login Profile — David Attorney

Account Information +

Billing Information -

Payment accounts that are ready to use display below. To see all payment accounts, go to Vendor Manager

David Attorney /

TIN (SSN): ese-seces 00

Electronic payments will be sent to:
Routing Number: 121000248, FAKE BANK
A 39

Linked eVoucher Accounts 4=
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Viewing Linked eVoucher Accounts

Click the plus sign (+) to expand the Linked eVoucher Accounts section and view any accounts
that are currently linked.

Single Login Profile - David Attorney

Account Information 4
Billing Information +
Linked eVoucher Accounts -+

If this is your first time in the system, your only linked account is the one with the court you just
logged in as. This is your default account. Users with more than one eVoucher account have
one account designated as the default.

Your default court is the court that initially appears when you sign in to eVoucher. To change
your default court, in the Default column, click the radio button for the desired court account,
and then click Save changes.

Single Login Profile - David Attorney
Account Information +
Linked eVoucher Accounts -

Multiple eVoucher accounts can be linked to a Single Login Profile. If more than one account is linked, select a default eVoucher account.
Use the Accounts menu to switch between accounts

Account User Type Default
District of Texas Western (DavidAttorney) Attorney O
Fifth Circuit Court (DavidAttorney) Attorney

Cancel Save changes
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Accessing Multiple Accounts in eVoucher

From the Accounts menu, click the court account in which you wish to work.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

David D Attorney (Attorney)

Home Operations Reports Liniis Accounts Help Sign out
District of Texas Western - Attorney

Fifth Circuit Court - Attorney

To group by a particular Header, drag the column to this area. Search:
Case Defendant Type Status Date Entered
1:14-CR-08805-AA- Jebediah Branson (# 1) AUTH-24 . Voucher Entry 04/14/2014
Start: Claimed Amount: 0.00 Andrew Anders N Edit

Single Login Profile (SLP) vs. Court Profile

Here are some tips for viewing which court account you are in and who you are within that court.

Court account to
o eSingIe Login Profile (SLP) username

which you are signed
a Profile icon
V/

B=  An official website of the Uni  d States government

~

CJA eVoucher - Train District Court d
SDSO Training - Release 6.10.0.0 Welcome, David Attorney ©

David D Attorney (Attorney) Single Login Profile

Court Profile

Hom Operations Reports Links Accounts Help Signout

Single Login Profile Circuit - Attorney

Attorney/expert District - Attorney

court account List of linked accounts to which you have access

1. Court account — This is the court account you selected from the Accounts menu, showing
the account to which you are signed in.

2. Single Login Profile (SLP) — This profile is attached to a person. It connects multiple eVoucher
accounts a user may have.

3. Profile icon — You can access your SLP or court profile, or sign out from here. You can also
access these options from the Help menu.

4. Court account username — This displays the court user you are signed in as, and your full
name and user role as they appear for that court profile.

5. Accounts menu — From this menu, you can access all of the court accounts to which you are
linked.
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Home Page

Your home page provides access to all of your appointments and vouchers. Security measures
prohibit you from viewing other attorneys’ information. Likewise, no one else can view your

information.

Home Operations Reports Links

Help  Signout

T group by a parscular Meades, drag the column ta this area.
Case Defendant

Defendant

Type Status Date Entered il cases have been currenty assigned

ol Wilkam Gark (=
Caimed Ameunt: 1,200.00

Paul Wilam Cark (= 1
Gaimed Ameunt: 0.00

Paul Wilklam Cark (= 1
Gaimed Ameunt: 0.00

pe= r—— e
Tmesione [ “Prrerie] Wodss

s Vowdhar Sakry /206
o

[=ren o3je1016

Vouchar Entey
L Case

Defendant Trpe Status Date Entered

1y/09/2015

g =) Submited to Court
S 03200 David D Attorney Q101,0000020
pryeen

LI-cR0004z

Page 1.of 1 (3 ems)

Poul Willam Clrk (# |

o Submited to Court oz/11/2022
Clsimed Amount: 20,009.90 submited

AUTH
Parslegal Services

Paul wilkam Cark (= | s
Clsimed Amount: 8,800.00 Vs

12/1072015

Submated to Court
Defendant 0401.0000063

Section Name

My Active Documents

Poul Willam Ok (= | AuT24
Clsimed Am

12/02/2015
eunt: 0.00

Submted to Court
0101,0000067

Page 104 1 (4 tems)

o group by 3 partcular Hesdas, drag the columa ta this area. sesen:

Adm iag Judge:

Case Defendant Type status

ey Vousher Eney
Ko

Date Entered

Page 1061 (2 Rams) ol willam Gark (& Oa
« 0

Tereza Tramecrigte

12jo7i2015

3C-08842 Pl willam Clrk. (oo

s o1/2872018
Claimed Amount: 0.00 Teress Transcrpts

Vouchas Entry
N

1 Fage 1641 (2 lems)
To group by & partcular Header, drag the column ta this area. Search | ‘

Case Defendant Type Status Date Entered

o roues have been roccided on he database

Mo data

Contents
This section contains documents that you are currently working on or that
have been submitted to you by an expert service provider. These documents
are waiting for you to take action.

Appointments’ List

This is a quick reference to all your appointments.

My Submitted
Documents

This section contains vouchers for you—or your service provider—that have
been submitted to the court for payment, along with documents submitted to
the court requesting expert services or interim payments.

My Service Provider’s
Documents

This section contains all the vouchers for your service providers, including:
e \Vouchers in progress by the experts.
e Vouchers submitted to the attorney for approval and submission to the
court.

e Vouchers signed off by the attorney and submitted to the court for
payment.

Closed Documents

This section contains documents that have been paid or approved by the
court. Closed documents only display for open cases until they are archived
and/or for 60 days after the appointment is terminated. They are still
accessible on the Appointment Info page.
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Navigating the CJA eVoucher Program

CJA eVoucher - Train District Court
SDSO Training - Release 6.10.0.0

David D Attorney (Attorney)

Home Operations Reports

CJA eVoucher for Attorneys

Welcome, David Attorney 9

Links Accounts Help Sign out _n

Menu Bar Item Description

Home Click to access the eVoucher home page.
Operations Click to search for specific appointments.
Reports Click to view selected reports you can run on your appointments.
Links Click to access links to CJA resources such as forms, guides,
publications, etc.
Accounts Click to access your different court accounts.
Click to access:
e Another link to your SLP.
Help e Another link to your court profile.
e Contact Us email.
e Privacy notice.
e eVoucher help documentation for attorneys and experts.
Sign out Click to sign out of the eVoucher program.
Search field Enter search criteria to look up any of your cases.

Customizing the Home Page

You can customize your home page to change the way your information displays in each section.

Expand/Collapse a Section: Click the plus sign (+) to expand a folder. Click the minus sign (-) to

collapse a section.

Resize a Column

Along the column headers (e.g., Case, Defendant, Type, etc.), point to the line between the
columns until a double arrow (<=>) appears.
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Click and drag the line in the desired direction to enlarge or reduce the column size.
Note: The section size does not increase; therefore, some columns may move off the screen.
Group by Column Header: To sort all the information within a section, you can group

documents by column header. All folders displaying the group header bar can be sorted in this
manner.

Click in the header for the column by which you wish to group.

E My Active Documents .

 To group by a particular Header, drag the column to this area. Search: |

Case Defendant Type . Status Date Entered

Click and drag the header to the group by header bar.

E My Active Documents

eader, drag the column to this area.

fendant Type

All the information in that folder is now grouped and sorted by that selection.

| B My Active Documents

Group by: Case - Search: |
Case " Defendant Type Status
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Court Profile

If given access by your court, you can make changes to your eVoucher account information. On
the home page, point to your profile icon, and then click Court Profile.

B=  An official website of the United States government

CJA eVoucher - Train District Court Welcome. Andrew Anders 9
SDSO Training - Release 6.10.0.0

Single Login Profile

Andrew Anders (Attorney) Court Profile

Home Operations Reports Links Help Sign out

= Help = Court Profile

On the Court Profile page you can:

e Edit contact information, phone, email, and/or physical address in the Attorney Info
section.

e Manage your payment accounts, Social Security number (SSN), and/or employee
identification number (EIN) from the VMS. Any changes to the SSN or EIN must be
completed in VMS.

Click Edit or View to the right of the Attorney Info, Holding Period, and Continuing Legal
Education sections to expand these sections and edit any information. Review your court profile
and add any missing information as needed.

> Help > Court Profile

Court Profile
Attorney Info Bar Number:

This s the contact information that will Name: Andrew Anders

appear on payment vouchers. SSN is
required for national mandatory
reporting

Contact Info:
Phone: 210-555-1234
deadmail@support.aotx.uscourts.go

Address:

110 Main Street

San Antonio, TX 78210
us

View SLP

Manage at Vendor Manager

Holding Period No info has been stored. View
Please click VIEW to type your info.

Continuing Legal No info has been stored. View

Education Please click VIEW to type your info.

Attorney Info
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In the Attorney Info section, click Edit to access your personal information.

Attorney Info
This is the contact information that will
appear on payment vouchers. SSN is

CJA eVoucher for Attorneys

Bar Number:
Name: Andrew Anders

Contact Info:

required for national mandatory

reporting. Phone: 210-555-1234 | Cell Phone: 210-555-2400

aandersattorney@gmail.com
deadmail@support.aotx.uscourts.gov

Address:

110 Main Street

San Antonio, TX 78210
us

If you have an SLP that is linked to more than one court, certain changes made to the Attorney
Info section of your court profile are applied to any of your other linked accounts with the same
SSN/EIN after one business day. This information displays at the top of your Court Profile page
and details the sections that are affected across any of your other linked accounts:

Court Profile

after one business day.

o For Attorney Info or Expert Info section of this court profile, changes made to Address lines, City, State, Zip, Country, Phone and Fax WILL be applied to any linked accounts with the same SSN/EIN
Changes made to Name, Email, and Bar Number will NOT be applied to any other linked accounts with the same SSN/EIN

Make any necessary changes, and then click Save.

Attorney Info * Required Fields

This is the contact information that will Bar Number
appear on payment vouchers. SSN is
required for national mandatory Tax Identification Number: * (If on Panel)
bl SSN: | ssssssnsane |
Confirm: | sesssasense |
006-20-2024
First Name * Middle  Last Name *
! Andrew Anders
Main Email *
Eaaﬂdersattornev@gmal\.com
2nd Email
| deadmail@support.actx.uscourts.gov
3rd Email
|
Phone * Cell Phone

| 210-555-1234 |210-555-2400

Address 1 * City *
| 110 Main Street | 5an Antonio
Address 2 State * (US only) Zip * (US only)
| TEXAS v~ 78210
Address 3 Country *
| UNITED STATES ~ Foreign Vendor?

Notes:

e SSN/EIN information displays in the Attorney Info section for attorney accounts with this
information that were added to eVoucher prior to the 6.11 release. You cannot edit this
information in the court profile and must go to VMS to change your SSN or EIN.
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e The Country field is automatically set to UNITED STATES unless otherwise indicated.

e Foreign vendors should select the Foreign Vendor? check box and enter the appropriate
information.

e You can list as many as three email addresses. Notifications from eVoucher are sent to all
email addresses.
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Billing Info

In the Billing Info section of your court profile, you can view and manage your payment account
information in one of two ways.

Note: Beginning with release 6.11, you can no longer add or edit your billing information on

eVoucher’s Court Profile page. Additionally, read-only billing information displays in the Billing
Info section if your account included billing information prior to the 6.11 release.

Click View SLP to access your SLP section in eVoucher.

Billing Info

View Electronic Payment details on the
SLP. Manage payment accounts at
Vendor Manager. Editing is no longer
available here.

View SLP

Manage at Vendor Manager

Payment account(s) you have set up in VMS display in the Billing Information section. Click the
go to Vendor Manager link to view and edit your payment information there.

Home Operations Reports Links Help Sign out _m

> Help > single Login Profile

Single Login Profile - Andrew Anders

Account Information +

Billing Information

Payment accounts that are ready to use display below. To see all payment accounts, go to Vendor Manager

Andrew Anders
TIN (SSN): sss-00-0020

Electronic payments will be sent to:
Routing Number: 121000248, FAKE BANK
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Click the Manage at Vendor Manager link to access VMS.

Billing Info :
View Electronic Payment details on the EE
SLP. Manage payment accounts at
Vendor Manager. Editing is no longer
available here.

Manage at Vendor Manager

Click Sign in with LOGIN.GOV to view and edit your payment account information there.

B An official website of the United States Government.

Vendor Manager

Manage your personal profile, business, and payment information.

Receiving payments made easier.

Vendor Manager allows individuals and business entities to register and maintain their tax and bank
information with the U.S. Courts for receiving electronic payments while maintaining proper reporting to the

IRS.

Sign in with @ LOGIN.GOV

Note: Payment account information must be entered in VMS before any payments can be
made.
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Appointments’ List

On your home page, in the Appointments’ List section, locate the desired case.

Click the case number link

to open the Appointment Info page.

Search:
Appointments Defendant
I Case: 1:14-CR-08805-AA I Defendant: Jebediah Branson
al o Representation Type: Criminal Case
Case Title: USA v. Branson Order Type: Appointing Counsel
Attorney: Andrew Anders Order Date: 03/03/14
Representation ID: 2 Pres. Judge: Albert Albertson
Appointment ID: 4 Adm./Mag Judge:
e el Appointment Info
i I iy DIETTIV CObE VGUCHER RCUEER
cbedsah Branzor
© DIST. DI DEF NERGER EAFFEAE BETEES TormE
|1:14.CR-08805.1.A4
LLLLLL TFATAENT CATECORT TP PERSON L3 To°E
[Felony (including pre-trial diversion De o Case
115:1825 F INSPECTION VIOLATION PENALTIES
T ATTORNEYE FALE °5 LG T Eo G
Jandrew A O D Federal 0 F Subs fur Federal
Create New Voucher Mai S e Detender
{Sen Antonio TX 78210 O LLursed Counil (3 O Appoiating  © PSssfur Pasal O R.Sabsfor Ritiined
AUTH Create W [Phone: 210-833-5623 (Cagina Caly) Conmel Aneray Asteraay
| Autharization for Expert and ather [Cell phome: 210-555-1234 5 O T Retined O USsbsfPre -
Services Esmail SPmse 5 it
o ¥ Stantny Coumat.
AUTH-24 Create
Authorization for payment of [Prise Aiersers Name
tramscrpt fspeaatment Dates
Fiuare o resin Jud r By Orde at o €ourt
Create - of Order Nune Pro Tune Dute
| Authorization for Excess Attomey |14 LAW FIRM NAME AND MAILING ADDRESS 32014
Fees and/or Expert and other Services vEs e
on Budgeted Case oprmen PV R0
CIA-20 = Vouchers on File
Court-Appainted Counsel To greup by a particular Header, drag the column to this area, search: |
Create Case Defendant Type Status Date Entered
Authorization and Vouches for Expert SCEGEE e Iebedian Branson (7 1 T e o
] sar Claimed Amount: 1,000.00 Andrew Anders ‘ Edtt
CIn-24 Chemist/Taricologist -
| Authorization and Voucher for e Jebadiah Branson (= 1 AUTH 07j28/2022
e ot Caimed Amount: 500.00 Andrew Anders E 5 vﬁf"” E
Chemist/Tenicolngist =
Statement for a e Jebedish Branson (= 1 or21 Submitted to Court on/25/2022
in Excess of the Statutory Case Caimed Amourt: 0.00 Rick —-
Chemist/Texicologist FINAL PAYMENT
Jebediah Branson (= 1] AUTH 01/25/2022
Claimed Amount: 400.00 Andren Anders L
Spproved Amount: 40000 ChemistTowicologist “
e Jebedish Bransen (= 1) AuTH Voucher Closed ojzs/a2
Claimed Amount: 900.00 Andren Anders W, 01010000555
d $00.00 Ch log! o
Jebediah Bransen (= 1) AUTH Voucher Cloced s
Daftndant Datal Dudget Reoces Claimed Amount: 750.00 Andrew Anders. [ ¥
De:d n:nngu :ﬁo (ur:de::ml Approved Amaouet: 750.00 Chemist/Toxicologist f"
e Jebedish Branson (= 1) s _ Voucher Entry 12147021
ot Summary Budget R Caimed Amount: 0.00 Luey Hall N e
Tatals only of budget infa for Uitigation Support Sennces
defendant wm - Voucher Gosed /1472021
Andrew Anders rr
e 1 01010000520
AUTH Voucher Closed 12j14/2021
Andrew Anders e MR
Chemist/Towicologist
e - 12147202
e Subr 7 itted to Court
Chemist/Taxicologist FINAL PAYMENT
122852 - Liate Page 1.0f 18 (176 nems)

Section Name Contents

Appointment Info

This section contains all information about the appointment.

Vouchers on File

This section contains all vouchers for the appointment.

Appointment

This section describes the information found on the page. Click the View
Representation link to open the Representation Info page.

Create New Voucher

Click the Create link next to the voucher to create a voucher for the
appointment.

Reports

This section contains reports for the appointment.
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View Representation

Click the View Representation link to display the following information:
Default excess fee limit

CJA eVoucher for Attorneys

Presiding judge
Magistrate judge
Co-counsel
Previous counsel

In the Appointment section, click the View Representation link.

The Representation Info page appears.

Representation
In this pag
del

Reports
Representation Report

an view or

Appointment

In this page you will find a
summary about this
appointment, including a list of

vouchers related to this
appointment and links to create
new vouchers

[ 1]

Representation Info

1. CIR/DIST/DIV.CODE

|USA v. Branson

3 MAG. DETDEF NUMBER

7.IN CASEMATTER OF|Case Name)

7 PERSON REPRESENTED

JJebediah Branson

1 DIST. DET/DEF NUMBER
1:14-CR-08803-1-AA

5. PAYMENT CATEGORY

[Felony (ncluding pre-trial diversion
Jof alleged felony)

& APPFALS DET/DEF NUMEER

|Adult Defendant

9. TYPE FERSON REFRESENTED

[VOUCHER NUMEBER
i OTHER. DKT'DEF NUMBER.

10 REFRESENTATION TYPE
[Criminal Case

11. OFFENSE(S) CHARGED

15:1823 F INSPECTION VIOLATION PENALTIES

EXCESSFEE LIMIT PRESIDING JUDGE MAGISTRATE JUDGE DESIGNEE 1
$11,500.00 | Albert Albertzon
DESIGNEE 2
App.ID Attorney Order Type Order Email
4 Andrew Anders Appointing Counsel 03/03/14 lisa_ornelas@aotx. uscourts.gov

CJA eVoucher | Version 6.11 | AO-SDSO-Training Division | December 2024

49



CJA eVoucher for Attorneys

Creating a CJA-20 Voucher

The court creates the appointment. The attorney initiates the CJA-20 voucher.
Note: All voucher types and documents function in primarily the same way.

In the Create New Voucher section, from the CJA-20 voucher template, click the Create link.

C1A-20 Create)
Appointment of and Authority to Fay
Court-Appointed Counsel

The voucher opens the Basic Info page, which displays the information in the paper voucher
format.

CIA-20 b Basic Info Services Expenses Claim Status Documents Confirmation
Attorney Enters —
Voucher . \ T b
Basic Info abs appear
1. CIR. DISTDIV.CODE 7. PERSON REPRESENTED "OUCHER NUMBER
ef - Jebe e 0542 Tebediah Branson
Def.: Jebediah Bransor e Y e EEEEEEE———— ——
o Bmnsen 3.MAC, DKT/DEF NUMBER . DIST. DKI/DEF NUMBER . APPEALS. DKTDEFNUMBER 6. OTHER, DKT/DEF NUMBER a t t h e t (0] p Of
5-78-CR-00210-88-A4
Link to CM/ECF 7.IN CASEMATTER OF(Case Name) 8. PAYMENT CATECORY 5. TYPE PERSON REPRESENTED 10. REFRESENTATION TYPE
_ [USA v Branson Felony Wluﬂm& pre-trial diversion |y ¢ Defendant |Criminal Case t h e screen.
of alleged felony)
Voucher #: 1L OFFENSE(S) CHARCED
Start Date: 12:1457.M PENALTIES - PROHIBITED ACTIVITIES
End Date: 17 ATTORNEY'S NAME 4D VAILING ADDRESS 13. COURT ORDER
5 [David Dd Attorney - Bar Number: 1234123
- [sooMainst aassciue o cocomma pupment LFsobsir s
& services: $0.00 - San Antonio TX 78209 ~ [ L Learned Counzel 0 Appoiating | P Subs for Pael (IR Su
[Phone: 2105552500 - Fax: 210-265-1185 (Capital Only) Counsel 1 Attorney Attorney

[Email: daviddattorney@gmail.com ;
© Expenses: $0.00 - SRR CeRE Osbrose g.}.f:"“d E]L Subs forPro () 4 dumias

[ Standby Counsel
Representation Fee Limit:
$10,300.00

50

siguat siding Judge or By Order of the Court
p— Albert Albertson
;ﬁﬁf»’é‘ﬂﬂ:ﬁ;: After A d 14, LAW FIRM NAME AND MATLING ADDRESS 1;-;*:6‘3:'“ Nune Pro Tunc Date
$10,300.00 Repayment [vEs Evo
Tasks Payment Details
Link To Appointment Select the payment details. Payment accounts that are ready to use display below. To see all payment
Link To Representation accounts, go to Vendor Manager
G ‘ David D Attorney s
Import Service Entries (.csv)
Reports David D Attorney A prosress bar
Defendant Summary Budget Report TIN (SSN): ses_ss_ss(0 p g
Totals only of budget info for
defendant , , appears at the
Electronic payments will be sent to:
Defendant Detail Budget Report Routing Number: 121000248, FAKE BANK
Detail budget info for defendant Account Number: sessseses 89 bOttO m Of the
CIA20 - Attorney
screen.
CIA20 - Rejected
CIAR0 - Transfer «First_] [ < Previous |[ Next> ][ Last» Save

Notes:
e To avoid data loss, frequently save any entries made to a voucher.
e To delete a voucher, click Delete Draft at any time prior to submitting it.
e To check for warnings or errors in the document, click Audit Assist at any time.
e To navigate, click the tabs or the navigation buttons in the progress bar.
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Entering Services

Line-item time entries should be entered on the Services page. Both in-court and out-of-court
time should be recorded here.

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to
save your work.

Click the Services tab, or click Next on the progress bar.

Basic Info p Services Expenses Claim Status Documents Confirmation
Services
Date 07/01/2024 | = =) Description .
Service Type - |*
bR | e || -
Hours : * a8t $152.00 per hour.
* Required Fislds
To group by a particular Header, drag the column to this area.
Service Type ‘ Date = | Description | Hrs| Rate | Amt
(Empty)
No data to paginate Go to page: E View items per page: 10 25 50 100
| e |
[ «First |[ <previous || Next> || Last» Delete Draft Audit Assist
 S— |

Enter the date of the service. The default date is always the current date. You can either type
the date in the Date field or click the calendar icon and select a date from the pop-up calendar.

Services
Date -z | Descri
Service Type | | ¢ July 2024 »

Doc#EF (|« sy Mo Tu we Th Fr sa
Hours [|» 30 [1]2 3 4 5 6

> 7 8 9 10 11 12 13
* Reqursd Falie » 14 15 16 17 18 19 20
» 21 22 23 24 25 26 27 |
» 28 29 30 31 1 2
Service Type » - 5 6 7 8

To group by a parf]

—
Ly W

o
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Click the Service Type drop-down arrow and select the service type.

Service

Date

S
07/01/2024 | = 1]

Description

Service Type

Q‘g

Doc.# (ECF)

Hours

* Raquirad Fields

In Court Services

a. Arraignment and/or Plea
b. Bail and Detention Hearings

c. Motion Hearings

To group by a pa

d. Trial

e. Sentencing Hearings

Service Type

Note: You can add dates in any order; they automatically sort in chronological order, oldest to

newest, as they are entered.

Enter your hours of service in tenths of an hour, enter a description, and then click Add.

Date 07/01/2024 | = =)

Description First appearance an arraignment of defendant. a

Service Type |a. Arraignment and/or Plea

v|’=

Doc.# (ECF) Pages
rHours 5.0[* at $152.00 per hour. |

* Required Fields

Add | Remave
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The entry is added to the voucher and appears at the bottom of the Service Type column. The

default sort for services is chronological by date, oldest to newest. Click an entry to edit and
then click Save to save your changes.

" Basic Info | Services " Expenses Claim Status Documents Confirmation
Services
Date 07/01/2024 | = E Description a
Service Type | Tl
bockEcH) | | raes [ | s
Hours : * at $152.00 per hour.
* Requirad Felds
To group by a particular Header, drag the column to this area.
Service Type ‘ Date a | Description | Hrs| Rate | Amt
a. Arraignment and/or Plea 07/01/2024 First appearance an arraignment of defendant. 5.0 | $152.00 s760.00
Page 1 of 1 (1 items) 1] Go to page: || | View items per page: 10 25 50 10
«First_|[ < previous |[ Next > |[ Last» Delete Draft Audit Assist
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Importing Service Entries

Attorneys using commercially available timekeeping and billing systems can directly import
multiple service entries into a CJA-20/30 voucher from a file saved in comma-separated value
(.csv) format.

As a best practice, the Import Service Entries feature should be started on a new or empty CJA-
20 voucher. If you have service lines already entered on a voucher, they will be overwritten
with the data imported from the .csv file.

Note: If you have an associate on your voucher and want to use the import service entry
function, the lead attorney MUST import their entries first or they will overwrite the associate
attorney's entries. Review the Importing Time job aid on the eVoucher training website for
more detailed instructions for importing service entries with associates.

Select the appropriate appointment and click the Create link for the CJA-20 voucher to open
the document. In the Actions section on the left side of the page, click the Import Service
Entries (.csv) link.

CJA-20 ) Basic Info Services Expenses Claim Status Documents Confirmation
Attorney Enters —
Voucher
Basic Info
T CIR DISTDIV.CODE T PERSON REPRESENTED TOUCHER NUMBER
os42 Jebediah Branson
3 MAC. DKTDEFNUMBER T DIST DKTDEFNCABER T APPEALS. DKT/DEFNUMBER 5. OTHER DKTDEF NUMBER
5:78-CR-00210-88-AA
Link to CM/FCF 7.IN CASEALATIER OF (Caze Name) 8. PAYMENT CATEGORY. 9. TYPE PERSON REPRESENTED 10. REPRESENTATION TVPE
JUSA v Branson Felony (including pre-trial diversion Adult Defendant [Criminal Case
jof alleged felony)
Voucher #: 1L OFFENSE(S) CHARGED
Start Date: 12:1457 MPENALTIES - PROHIBITED ACTIVITIES
T2 ATTORNEY 'S NANE AND NAILING ADDRESS T3, COURT ORDER
[David Dd Attorney - Bar Number: 1234123
bsooMainst Uasse Uecocomma Qfﬁjﬁ.ﬂ o Qxﬁ.‘?’ forFedent
& Services: $0.00 San Antonio TX 78209 s (L Learned Counsel 0 Appointing P Subs forPanel (K Subs for Retained
[Phone: 2105552500 - Fax: 210-265-1185 (Capital Ouly) Counzel Attorney Attorne;

[Email: daviddattorney @gmail.com 7
€ Expenses: $0.00 e Oserose g;“‘;”“" g‘ SubforPro () Administrative

Representation Fee Limit:
$10,300.00

Fee Amount Remaining After Approved

End Date:

and Pending: 14. LAW FIRM NAME AND MAILING ADDRESS

$10,300.00

Tasks Payment Details
Link To Appointment Select the payment details. Payment accounts that are ready to use display below. To see all payment
Link To Representation accounts, go to Vendor Manager

Actions
Import Service Entries (.csv)

David D Attorney

“»

Reports David D Attorney
Defendant Summary Budget Report TIN (SSN): ess-ve-2200
Totals only of budget info for
defendant
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The Services page appears. To download and view a sample .csv file, click the sample
spreadsheet link. The sample spreadsheet is in Excel format that must be saved in .csv format.
Click Additional Information to expand the section and view instructions for importing time
from a .csv file.

Basic Info | Services Expenses Claim Status Documents Confirmation

Services

eVoucher now provides the ability to import service time entries exported from a law firm billing system and saved in Comma Separated Values {C5V)
format. The CSV file must contain all required column headings and data types. Please download ou for the correct column headings
and service type values,

IMPORTANT: It is recommended to start with a blank voucher. Otherwise, all existing service entries on the voucher will be overwritten with the
contents of the imported C5V file.

- Additicnal Information

Each service line entry must have data in the following columns:

s Date

= Hours

= Description

= Service Type (EXAMPLES: "15b" or "(30) 15b. Interviews and Conferences with Client™)

The following columns do not require data, but should be included in the header rowr:

n DocE
= Pages

For additional information refer to the eVoucher Online Halp.

A CsV file when opened in a text editor might lock like this:

Date, Hours, Description, Service Type, Doc=, Pages

1/4/2021,1.0,Met with client,(30) 15b. Interviews and Conferences with Client,,
1/4/2021,.5,Reviewed Indictment,15f,4,25

1/5/2021,1.2,"Hearing on Motion to Dismiss, induding wait time”,15a,,

Import Service Entries (.csv) |

Date = 2 Description -

Service Type =

Doc.# (ECF) I:I Pages : -
Hours I:I“ at £197.00 per hour.

* Requirad Fields
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When the .csv file has been created, properly formatted, and is ready for import, click Import
Service Entries (.csv).

Basic Info b Services Expenses Claim Status Documents Confirmation

Services

eVoucher now provides the ability to import service time entries exported from a law firm billing system and saved in Comma Separated Values (CSV)

format. The CSV file must contain all required column headings and data types. Please download our sample spreadsheet for the correct column headings
and service type values.

IMPORTANT: It is recommended to start with a blank veucher. Otherwise, all existing service entries on the voucher will be overwritten with the contents
of the imported CSV file.

+ Additicnal Information

| Import Service Entries (.csv) |
Date 932021 | == Description -

Service Type | - | =
Doc.# (ECF) Pages ] v
Hours : *  at $152.00 per hour.

= Requred Fislis

To group by a particular Header, drag the column to this area.

Service Type ‘ Date = ‘ Description | Hrs‘ Rate ‘ Amt

(Empty)
No data to paginate l:l View items per page: 10 25 50 100

Note: The service types for the CJA-30 sample spreadsheet differ slightly to match the
information needed for that document type.

Your file directory browser opens. Click the correct .csv file, and then click Open.

€ Open - 8 x
€ > v «  Extemnal Users > time import v G Searchtimeimport ] s m % - =@
| I .
| Organize = New folder =- 1 0
Name Date modified Type
i Deskiop  # ] CIA-20 Service Time Import 8/9/2021 10:01 AM Microsoft Excel Comma Separat

& Documents  # \
+ Downloads #

1ma Separated Values (CSV)
P Pictures »

for the correct column headings

| be overwritten with the contents

File name: ~ | Microsoft Excel Comma Separat ~ |
. I
$10,300.00 Doc.# (ECF) | | Pages | 1 |,
Hours * at $152.00 per hour. Add || Remove
Fee Amount Remaining After Approved 7' § =0 |4 ‘7'
and Pending:
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A success message appears, indicating the number of entries that were imported and saved to
the services table.

Basic Info p Services Expenses Claim Status Documents Confirmation

o Service entries have been updated!
13 entries have been successfully added from CJA-20 Service Time Import_correct.csv and saved to the services table below.
/ Click here to view a report for the entries imported.

Services
Date 9/3/2021 * % Description a
Service Type = *

Doc# (ECF) | | Pages [ M
Hours :] *  at $152.00 per hour.

* Required Fields

To group by a particular Header, drag the column to this area.

Service Type ‘ Date 4 Description ‘ Hrs‘ Rate ‘ Amt
e. Investigative and Other Work 07/01/2021 Test 0.1 $152.00 $15.20
b. Obtaini d Reviewil

ining and Reviewing 07/01/2021  Test 04 $152.00 $60.80
Records
a. Arraignment and/or Plea 07/02/2021 Test 0.2 $152.00 $30.40
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Importing Service Entries on Previously Created CJA-20s

While it is recommended to start the Import Service Entries feature on a new or empty CJA-20
voucher, you can add time to the services table of an existing voucher.

On the home page, in the My Active Documents section, click the Edit link for the appropriate
CJA-20.

K_Z:Andrew Anders (Attorney)

Operations Reports Links Help Signout

To group by a particular Header, drag the column to this area. Search: [
Case Defendant Type Status Date Entered *
5:78-CR-00210-AA-  Jebediah Branson (# 88) CIA-20 ] Vouc{ntry 08/13/2024
Start: Claimed Amount: 760.00 David Dd Attorney ‘ Edit
End: -
5:08-CR-00806-AA-  Thomas Watson (# 14) CIA-20  Voucher Entry 06/10/2024
étadm Claimed Amount: 0.00 David Dd Attorney ‘ Edit
nd: ey UL
5:08-CR-00806-AA- Thomas Watson (# 14) CJA-20 = Voucher Entry 06/06/2024

When the document opens, in the Actions section on the left side of the page, click the Import
Service Entries (.csv) link.

A CIA-20
L Attorney Enters
Voucher

ah Branson

k to CM/ECF

I Basic Info Services

Expenses

Claim Status

Documents

Confirmation

Basic Info

T CIK. DIST DIV.CODE
0542

[USA v Branson

3. MAG. DKT/DEE.NUMBER.

7.IN CASEAIATTER OF (Case Name)

7. PERSON REPRESENTED
Jebediah Branson

COUCHER NUMBER.

T DIST, DKTDEFNUNBER
5.78-CR-00210-88-AA

[Felony (including pre-trial diversion

5. PAYMENT CATEGORY

5. APPEALS, DKTDEFNCABER

. OTHER, DKT DEF.NUABER

3. TXPE PERSON REPRESENTED
[Adult Defendant

T0. REPRESENTATION TN PE

[Criminal Case

lof allcged felony)

11 OFEENSE(S) CHARCED

12:1457 M PENALTIES - PROHIBITED ACTIVITIES
T2 ATTORNEY'S NAME AND MAILING ADDRESS

[David Dd Attorney - Bar Number: 1234123

foucher #:
Start Date:
End Dat:

T3. COURT ORDER

500 Maia St D associare O coconna 5 D Teder
[San Antonio TX 78205 ([t Learned Counzel - 20 Appointing
[Phone: 2105552500 - Fax: 210-265-1185 (Capita Onty) Commser T
[Email: daviddattorney@gmail.com v
© Expenses: $0.00 — Osprose E} T Bt gl Subs forPro [ yum

(O Standy Conaset

=3
@ services: $760.00 -

Representation Fee Limit:
510,300.00

g Judge or By Order of the Court

Fee Amount ing After Approved .

and Pending: 14, LAW FIRM NAME AND MAILING ADDRESS Nunc Pro Tunc Date
$9,540.00

Tasks Payment Details
Link To Appointment Sel

the payment details. Payment accounts that are ready to use display below. To see all payment

Link To Representation ounts, go to Vendor Managg

Actions

Import Service Entries (.csv)

David D Attorney

“~

Renorts David D Attorney
Defendant Summary Budget Report TIN (SSN): ess-ss-s200

Totals only of budget info for
defendant
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The Services page appears. To download and view a sample .csv file, click the sample
spreadsheet link. The sample spreadsheet is in Excel format that must be saved in .csv format.
Click Additional Information to expand the section and view instructions for importing time
from a .csv file.

Basic Info |+ Services Expenses Claim Status Documents Confirmation
Services
eVioucher now provides the ability to import service time entries exported from a law firm billing system.and saved.in Comma Separated Values (CSV)

format. The CSV file must contain all required column headings and data types. Please download ourf{sample spreadsheet
and service type values.

IMPORTANT: It is recommended to start with a blank voucher. Otherwise, all existing service entries on the voucher will be overwritten with the contents
of the imported CSV file.

or the correct column headings

- Additional Information

Each service line entry must have data in the following columns:

= Date

= Hours

» Description

= Service Type (EXAMPLES: "16b" or "16b. Obtaining and Reviewing Records”)

The following columns do not require data, but should be included in the header row:

= Doc#
= Pages

For additicnal information refer to the eVoucher Online Help.

CSV file when opened in a text editor might look like this:
Date, Hours, Description, Service Type, Doc#, Pages
1/4/2021,1.0,Met with client, 16a. Interviews and Conferences,,
1/4/2021,.5,Reviewed Indictment, 16b,4,25

1/5/2021,1.2,"Hearing on Motion to Dismiss, including wait time"”,15c,,

Import Service Entries (.csv) \

Date 7/15/2021 | =25 Description a

Service Type v |*

poc#(Ec) || paes | M
Haours I:I *  at$152.00 per hour.

* Required Fields

To group by a particular Header, drag the column to this area.

= | | e | | |
Service Type  Date =« | Description | Hrs| Rate | Amt
|
a. Arraignment and/or Plea 07/02/2021 Test 0.2 | $152.00 $30.40
€. Motion Hearings 07/12/2021 Test 0.9 | $152.00 $136.80
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When the .csv file has been created, properly formatted, and is ready for import, click Import

Service Entries (.csv).

| Basic Info I Services " Expenses | Claim Status ' Doc I+ Confir

Services

and service type values.

of the imported CSV file.

+ Additional Information

eVioucher now provides the ability to import service time entries exported from a law firm billing system and saved in Comma Separated Values (CSV)
format. The CSV file must contain all required celumn headings and data types. Please download our sample spreadsheet for the correct column headings

TMPORTANT: It is recommended to start with a blank voucher. Otherwise, all existing service entries on the voucher will be overwritten with the contents

l[ Import Service Entries (.csv) ]]

Date 7/15/2021 *% Description a

ServiceType |

e

* Requinsd Fields

e
Hours E = at $152.00 per hour.

| -5

To group by a particular Header, drag the column to this area.

Service Type

‘Da‘ha A‘D('Ecl’i[lﬁﬂll |H.|5‘Rale‘1\mt

a. Arraignment andj/or Plea
. Motion Hearings

a. Interviews and Conferences

Page 1 of 1 (3 items)

07/02/2021 Test 02 $152.00 $30.40

07/12/2021 Test 0.9 £152.00 £136.80

07/14/2021 Test 11 $152.00 £167.20

[1] __Go to page: View items per page: 10 25 50 100

A dialog box appears, stating that the existing time entries on your current voucher will be
overwritten when you upload your .csv file.

Note: To include any existing entries, you must manually enter them in your .csv file.

Click Proceed and continue by following steps 3-5 in the Importing Service Entries section

above.

Upload Spreadsheet

Warning Message

Uploading a new .csv file will
overwrite your existing time entries

on this voucher.
Are you sure you want to proceed?
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Entering Expenses

Click the Expenses tab, or click Next on the progress bar.

| Basic Info | Services I Expenses Claim Status " Documents I Confirmation

Expenses
Date 07/01/2024 | = 1] Description

Expense Type = (=
Miles at $0.545 per mile.

:

* Reguired Fields

To group by a particular Header, drag the column to this area.

Expense Type | Date = | Description | Mile| Rate | Amt

(Empty)
\:I View items per page: 10 25 50 100

No data to paginate

—
[ «First ][ <Previous |[ Next> || Last> Save
—

Click the Expense Type drop-down arrow and select the applicable expense.

Delete Draft Audit Assist

Expenses

Date 07/01/2024 | =
Expense Type |—
Miles

Travel Miles

Amount Travel Misc.

Fax

" Required Flelds | | ong Distance Charges

To group by a pa Photocopies area.

Postage

Expense Type ion

Other Expenses

No data to pag
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If Travel Miles is selected, in the Miles field, enter the round-trip mileage, and then click in the
Description field to enter a description. Click Add.

Expenses )
Date 07/01/2024 | = -3}

Description Travel to and from court.
-
Expense Type ‘l’ravel Miles - | *
Miles 20| * at $0.545 per mile.

Amount

* Required Felds

To group by a particular Header, drag the column to this area.

Expense Type

‘ Date = ‘ Description | Mile| Rate | Amt

(Empty)

No data to paginate

I:I View items per page: 10 25 50 10
[erist [ < Previows | [ Next> ][ Last>

The entry is added to the voucher and appears at the bottom of the Expense Type column.

Expenses
Date 07/01/2024 | = =]

Expense Type |

Miles * at $0.545 per mile.

v
Amount

Description

* Required Fialds

To group by a particular Header, drag the column to this area.

Expense Type | Date = ‘ Description | Mile| Rate ‘ Amt

Travel Miles 07/01/2024 Travel to and from court. 20 $0.545  $10.90

Page 1 of 1 (1 items) [1] Go to page: \:\ View items per page: 10 25 50 100
«First || <Previous |[ Next= |[ Last» Delete Draft Audit Assist
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Expenses are sorted chronologically by date, oldest to newest. Click Save.

Expenses

Date =28 Description a
Expense Type - |

Miles at $0.545 per mile. Y-

* Required Fields

To group by a particular Header, drag the column to this area.

Expense Type Date = | Description | Mile‘ Rate | Amt
Travel Miles 07/01/2024 " Traval to and from court. 20 s$0.545  $10.90
Photocopies 07/08/2024 Copies - 100 pages @ .10 per page. 0 s0.000 $10.00

Page 1 of 1 (2 items) [1] \:l View items per page: 10 25 50 100
[t ] [<Prevows | [ Nex> ] [ s>

Notes:
e |f you choose photocopies or fax expenses, indicate the number of pages and the rate
charged per page.
e Remember to click Add after each entry.
e Click an entry to edit.

Claim Status

Click the Claim Status tab, or click Next on the progress bar.

Basic Info Services Expenses b Claim Status Documents Confirmation

Claim Status
sartpate | |+ 1 Endpate | |- 7]

Payment Claims *
O Final Payment (payment #)
O Interim Payment
O supplemental Payment

O withholding Return Payment

** Reminder: Please select the appropriate claim status.

Ovyes On
1. Have you previously applied to the court for compensation and/or reimbursement for this case? * = °
If Yes, were you paid? Yes  No
2. Other than from the Court, have you, or to your knowledge has anyone else, received payment Oves Ono
(compensation or anything of value) from any other source in connection with this representation?
* Required Fields
[ «rirst_|[<Previous || Next> J[ Last> | [ sae | Delete Draft Audit Assist
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In the Start Date field, enter the start date from the services or expenses entry, whichever date
is earliest. If necessary, go back to the Expense and Service sections and click the Date header
to sort by the earliest date of services. Answer all the questions regarding previous payments in
this case, and then click Save. Click Audit Assist at any time to view any errors or warnings
regarding your document.

Basic Info Services Expenses [ Claim Status Documents Confirmation

Claim Status

Payment Claims =
')J Final Payment (payment £)
(J Interim Payment
O supplemental Payment
O withholding Return Payment
** Reminder: Please select the appropriate claim status.
’ . ; ) Oes Ono
1. Have you previously applied to the court for compensation and/or reimbursement for this case?
If Yes, were you paid? Yes  No
2. Other than from the Court, have you, or to your knowledge has anyone else, received payment Oves Ono
(compensation or anything of value) from any other source in connection with this representation?
“ Required Fields
[ _«First ][ <Previous |[ Next> |[ Last» | [ sae | Delete Draft Audit Assist

Notes:
In the Payment Claims section, click one of the following radio buttons:
¢ Final Payment to request payment after all services have been completed.
¢ Interim Payment to allow for payment throughout the appointment, but each court’s
practice may differ. If using this type of payment, in the (payment #) field, indicate the
number of interim payments.
e Supplemental Payment to request payment due to a missed or forgotten receipt after
the final payment has been submitted.
e Withholding Return Payment for an attorney to request return payment of withheld
funds. The attorney can submit a blank (no services or expenses) CJA-20/30/21/31 at
the end of the case.

If you try to submit with errors, including incomplete dates, the following pink error message
may appear:

¥\, Service andjor Expenses are out of the Voucher Start and End Dates.

The message disappears when you complete the Claim Status section with correct start and end
dates that include all service and expense dates for the voucher.
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Documents

Attorneys (as well as courts) can attach documents. Attach any documentation that supports
the voucher, e.g., travel or other expense receipts, or orders from the court. All documents

must be submitted in PDF format and must be 10 MB or less.

Click the Documents tab, or click Next on the progress bar.

Basic Info Services Expenses Claim Status  Documents I Confirmation

Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)

File Choose File | No file chosen

To add an attachment, click Choose File to locate your file. In the Description field, enter a
description of the attachment. Click Upload. The attachment and description are added to the

voucher and appear at the bottom of the Description column.

Basic Info Services Expenses Claim Status I Documents Confirmation

Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)

File Choose File | No file chosen

Description ‘ Document

Description Delete  View
Document Delete Wiew
[ ] [<revos | [hes | [
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Signing and Submitting to Court

When you have added all voucher entries, you are ready to sign and submit your voucher to the
court. Click the Confirmation tab, or click Next on the progress bar. The Confirmation page
appears, reflecting all entries from the previous screens. Verify the information is correct. Scroll
to the bottom of the screen.

Basic Info Services Expenses Claim Status Documents
Confirmation
T CICDISTDIVCODE T FERGON REPRESENTED FOUCHER NUSBER
o522 [icbediah Branson
TG DRTDEFNUNBER T DIST DRI DEFSUNBER T XPPEALS DRTDEFNUNBER T GTHER DT DEFNTNGER
5:78-CR-00210-88-44
7 TN CASERTATTER OF(Cone Name) [ J PATAENT CATEGORY 3 TYPE PERSON REFRESENTED T0 REPRESENTATION TYPE
JSA v Branson [Felony (including pre-trial diversion |4 4.1 pefendant riminal Case
Jof alleged felony)
11 OFFENSE() CHARCED
121457 M PENALTIES - PROHIBITED ACTIVITIES
12 ATTORNEY'S NAME AND MAILING ADDRESS T3, COURT ORDER
[David Dd Attomey - Bar Number. 1234123 Opraeat (5 Subs for Federat
[2500 Main St O smiae De cocoma p 000! Defender
[San Antonio TX 78209 o OvLearned Counsel &0 Appointing () P Subs for Panel ()R Subs for Retained
[Phone: 2105552500 - Fax: 210-555-1185 (Cpical Oaly) Counsel Attorney Adtarney

[Email: daviddattorns

mail com OrRetsined [ Usubs forpro
Oserose -

Attorner (O x Administrative

(% Standiy €ounsel

[Priox Attorney's Name
[Appointment Dates
[Signture of Presiding Judze or By Order of the Court

Albert Albertson

[Date of Order Nune Bro Tune Date
[7/1/2024
Repayment [Jves Evo
CLADMS FOR SERVICES AND EXPENSES FOR COURT USE ONLY.
TOTAL -
canconns I, | s | e | R -
15. [a_Arraignment and or Plea 50 §7
b. Bail and Detention Hearing: 0.0
. Motion Hearings ] S
d_Trial 0.0
e Sentencing Hearings 00 50.00
£ Revocation Hearings 00 50.00
- Appeals Court 00 50.00
b Other 0.0 50.00
Totals 50| 912.00
16 [ Tiervicws and Conferences 30| s
b_Obtaining and Reviowing Records 00
. Legal Rescarch and Brief Writiag 0.0
d_Travel Time 0.0
e Ivestigative and Other Work 0.0
Totals 30| so0s.00
1 [Frevel Expenses (lodgong.pavking, meals, 1090
nileage, eic.)
$10.00
(CLAIMED AND ADJUSTED) $1.540.90

[I5 CERTIFICATION OF ATTORNEY FOR THE PERIOD OF SERVICE _[£0. APPOINTMENT TERMINATION DATE IF OTHER THAN 1. CASE DISPOSITION
SE COMPLETION

FROM: 07/01/2024  TO: 07082024
T2 LAW FIRM NAME AND MAILING ADDRESS

David D Attorney
TIN (SSN): ess-ss-5500

Electronic payments will be sent to:
Routing Number: 121000248, FAKE BANK
Account Number: 89

2. CLAIM STATUS walPaymant ) oerim Pryment () L Supplemental Paymans L Wtholding Payment () (Total

Have you previously applied to the court for compensation and/or reimbursement for this case? () YES NO

Ifyes, were youpaid? [ J YES [J NO

Other than from the Coust, have you, or to your knowledge has anyone clse, received payment (compensation or anything of value) from

any other source in connection with this representation? ) YES NO  Ifyes, please attach supporting documentation

1 Stear or affirm the truth or corvectness of the ahore statement

Signature of Attorney: Date Signed:

APPROVED FOR PAYMENT - COURT USE ONLY

3. IN COURT COMP. 4. OUT OF COURT COMP. I:; TRAVEL EXPENSES [26. OTHER EXPENSES [27- TOTAL AMT. APPR./CERT.
S STCNATORE OF THE PRESIDING JUDCE [pATE 8= JUDCE CODE

5 TN COURT CON. [0 GUT OF COURT CONE, T TRATEL EPENSES = GTREREXPENSES 53 TOTAL AT, APPR/CERT
[F7 SICR ATCRE OF THE CAIEF JUDGE, COURT OF APPEALS (OK |DATE v TCDCE CODE TOTAL ANIT, CERTIFIED FOR
[DELECATE) Payment approved in excess of the statutory threshold AVMENT
—_

Attention: The notes you enter will be available to the next approval level.
Public/Attorney a
Notes

1 swear and affirm the truth or correctness of the above statements and the payment
account selected is accurate. H

¢y Submit
Date: )

«First_|[ < Previous [ Next> || Lest» Save
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In the Public/Attorney Notes field, you can include any notes to the court. Select the check box
to swear to and affirm the accuracy of the authorization, which automatically time stamps it.
Click Submit.

Attention: The notes you enter will be available to the next approval level.
Public/Attorney Notes a
Notes
v
I swear and affirm the truth or correctness of the above and the pay
account selected is accurate. S u b m it
Date: 8/13/2024 18:3:30 0

[C«First_][<Previous | [ Next> |[ Last» save

A confirmation screen appears, indicating the previous action was successful and the voucher
has been submitted for payment. Click the Home Page link to return to the home page. Click
the Appointment Page link if you wish to create an additional document for this appointment.

This document has been submitted.

Please keep the following document number for your own records:

1010.0000150

Back to:
Home Page
Appointment Page

The active voucher is removed from the My Active Documents section and now appears in the
My Submitted Documents section.

To group by a particular Header, drag the column to this area. Search:
Case Defendant Type Status Date Entered ©
5:78-CR-00210 Jebediah Branson (# 88) CJA-20 Submitted to Court 08/13/2024
Start: 07/01/2024 Claimed Amount: 1,540.90 David D Attorney ,/ 0542.0592905
End: 07/08/2024 FINAL PAYMENT
5:02-CR-01533  Jessica Hall (# 1) CIA-20 T e 07/03/2024
Start: 06/19/2024 i . i
E:d: o i Claimed Amount: 3,968.35 David D Attorney 0542,0592841
FINAL PAYMENT
1 Page 1 of 1 (2 items)

Note: If a voucher is rejected by the court, it reappears in the My Documents section

highlighted in gold. The system generates an email message explaining the corrections that
must be made.

To group by a particular Header, drag the column to this area.

Case

1:14-CR-08802-AA-
Start: 06/19/2014
End: 06/19/2014
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CJA-20 Quick Review Panel

When entering time and expenses in a CJA-20 voucher, the attorney can monitor the voucher
totals using the quick review panel on the left side of the screen.

ClA-20
Attormey Enters
.4 Elizabeth Wawerly
Link to CM/ECF

Start Date:
End Date:

@& Sservices: $9,400.00

€) Expenses: $215.42

Representation Fee Limit:
£11,500.00
Fee Amount Remaining After Approved

and Pending:
£2,100.00
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The Services and Expenses fields tally services and expenses as those entries are entered in the
voucher. Expand either item by clicking the drop-down arrow to reveal specifics about the

services or the expenses.

CJA eVoucher | Version 6.11 | AO-SDSO-Training Division | December 2024

@ Sservices: $9,400.00 | vl

In Court Services

Service Hours
Arraignment andor Plea 6.0
Bazil and Debention 0
Hearing
Mokion Haarings 20
Trial ]
Sentencing Hearing a
Revorcation Hearimgs a
Appeals Court a
Cther ]

Totals 8.0
Out of Court Services
Service Houwrs
Intarviewws and 120
Caonferances '
Obtaining and Reviewing 50
Records '
Legal Research and Briaf cn
Writing '
Trawel Timne 4.0
Investigative and Other

8.0

Work

Totzls 35.0

€) Expenses: $215.42

Amit.
%1,200.00

50.00

=400.00
£0.00
50.00
£0.00
s0.00
£0.00
<1,600.00
Amit.

£2,600.00

£1,600.00

£1,200.00
EB00.00
<1,600.00

=7,800.00

Trawvel
Expense Type
Trawal Miles
Trawel Misc
Totals
Expenses
Expense Type
Fax
Long Distance Charges
Photocopies
Postage
Cther Expensas
Totals

Amount
590.42
s0.00
590.42

Amount
=0.00
50,00

Z100.00
50,00
525.00
£125.00
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The Representation Fee Limit field displays the current available funding for the defendant. The
Fee Amount Remaining After Approved and Pending field displays a real-time tally of the fee
amount remaining as services and expenses are being entered in the voucher and saved. If

there is a negative amount, it shows in red.

ClA-20
Attormey Enters

Def.: Elizabeth Waverly

Link to CM/ECE

her #:
Start Date:
End Date:

@ Sservices: $9,400.00

€) Expenses: §215.42

Representation Fee Limit:
511,500.00

Fee Amount Remaining After Approved
and Pending:

£2,100.00

CIA-20
Attorney Enters

lizabeth Waverly
Link to CM/ECF
er #.

Start Date:
End Date:

€) Expenses: $215.42

Representation Fee Limit:
511,500.00

Fee Amount Remaining After Approved
and Pending:

($1,100.00)
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Reports and Case Management

At the start of a case, it may be difficult for counsel or the court to know whether a case has the
potential to exceed the statutory maximum allowed for representation.

Therefore, attorneys are encouraged to monitor the status of funds, attorney hours, and expert
services by reviewing the reports provided in the CJA eVoucher program. Items to remember:

e Viewable reports appear in the left review panel.

e Each panel, depending on the document you are viewing, can have different
reports available.

e Each report can have a short description of the information received when viewing
that report.

e  The two main reports are the Defendant Detail Budget Report and the Defendant
Summary Budget Report.

Reports

Defendant Detail Budget Repart
Detail budget info for defendant

Form CJAZ0

Defendant Summary Budget Report

Totals only of budaget info for
defendant

To find other accessible reports, from the menu bar at the top of the screen, click Reports.

Home Operations Reports Links Help Sign out

> Reports

" Internal |

Appointment Report

Attorney Time ‘

CJA eVoucher | Version 6.11 | AO-SDSO-Training Division | December 2024

71



CJA eVoucher for Attorneys

Defendant Detailed Budget Report

This report reflects the total amount authorized for this representation, any excess payment
allowed, the vouchers submitted against those authorizations, and the remaining balances.

It provides the information in two sections: attorney appointment and authorized expert
service.

Defendant Detail Budget Report - Attorney
1:14-CR-08805-1-AA

Type of Repressntation: Criminal Case
Budget amount Requasted: $0.00
Budget amount &pprovad: $3.300.00

panaing S smms ot
pon :m Faeg Expenzss Tintal Fags Expanses Total Artar approved | After Approved
| Traval other | | Travel | oOther | 2nd Pending
| - 1 P | | | !
09232015 to 023015 | 0101.0000001 | 50.00 50.00 50.00| 5000 56.350.00 50.00| S0.00| 56,350.00 53,550.00 53,550.00/
0111901 to DD | [ S0.00| 50.00 50.00| 000 50.00| 50.00| S0.00 | S0.00| 53,550.00 53,5000/
[01011901 to DDA | | 50,00/ 5000 50.00/ 000 50.00| 50.00| S0.00| S0.00| 53,550.00 sa.550.00/
) ' | Total Panding: | $0.00 | | Total Approved: | $6.350.00 | $3.550.00 $3,550.00
Panding ‘Amount Remalning
Time Period Voucher
For Vouct Humber Faes Expensss Total Fass Expanses Total Aftar Approved | Afber Approved
Traval other | | Travel | oOfher | &nd Panding
autmorzation Numbsr: 0101.0000002 ; ' g i ' ' ' |
p Wity C1 _I_t.T ot amount Requested: $1,000000 EAmount Authorized: $0.00 Attomey: Andrew Andsrs

hars a8 well as for Faas Expensss Tota| Fass Expensss Total Appmié&f and Pending
mt"““mw:;; Traval Other Travel other Faes Feag and
aﬂmihdmhm for this Expenzes
*Doas not Includs Travel Auth $0.00 $0.00 $0.00 $0.00 $6.350.00 $0.00 $0.00 $6.350.00 $6.350.00 $6.350.00
Thursday, Movember 05, 2015 - Wer. 1.1 Page 1071
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Defendant Summary Budget Report

This report contains the same information as the Defendant Detailed Budget Report without the
individual voucher data.

Defendant Summary Budget Report - Attorney
1:14-CR-08805-1-AA
Typs of Repressntation: Criminal Case
Budgst Amount Requested: $0.00
Budget Amount Approved: $3,500.00

;:,‘?,m m ] Expansas Tuotal Faas Expengss Total After Approved | After Approved
| Travel Ofhar Travel | Other | And Pending
i . I R e |
Total Pending: $0.00 Total Approved:| $5,350.00 $3,550.00 $3,550.00

vouchers 8 well 38 vouchsars for Faes Expensss Total Feas Expensss Total Approved and Panding
mwwcﬂﬂh‘; Trawal other Travel Othar Faea Feas and
submitied expenditures for fnis | | | | | | | | 1 Exponnoe |
0 ‘ot Inciuds T 1 Auth $0.00 $0.00 $0.00 0,00 $E.350.00 $0.00 000 $5.350.00 $6,350.00 $E.350.00
Trarssay, November 05, 2015 - var. 1.1 Page1of1
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Creating a CJA-21 Voucher

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to
save your work.

Clerk’s Office staff received an expert invoice from the service provider or attorney. The CJA
Clerk will create the CJA-21 voucher and enter information based on the expert’s invoice.

CJA-21

Authorization and Voucher fi
and other Services

An email is automatically generated to the attorney notifying them that there is a voucher to
review. The voucher will appear in the My Active Documents section for review.

Click the voucher number hyperlink to review the voucher and navigate to the Confirmation
tab.

- -
irogwwawmm,aqhem\mbhm. Search: | l”
| Case Detendant Type Status

{|
1:14-CR 03902 AA Wendy Wison (= | CA-21 Submutted to Attorme:
o 0122004 Camed Amount: 166.80 Gna Gabred , ”
| 06192014 Weapons Frearms Explos .
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Verify all information is correct and certify the information by selecting the certification check
box. Click approve.

Attertor. The notes you erter sl be avadatie 19 T nest mErovs wvel

=

- 1 certaly that | have reviewed the above

s Gt / Approve Qnﬂ:ﬁ

L ervm [ <Pevous || west> || weste | [ | J
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Creating an Authorization for Transcripts (AUTH-24)

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to
save your work.

On the Appointment Info page, in the Create New Voucher section, click the Create link next to
AUTH-24.

AUTH-24

Authorization for payment of
transcript

On the Basic Info page, enter the details for the required transcript. Click Save.

| Basic Info Documents Confirmation

Basic Info

1. CIR./DISTDIV.CODE 2. PERSON REPRESENTED [VOUCHER NUMBER
0342 Jebediah Branson
3. MAG. DKT/DEF.NUMBER 4. DIST. DKT/.DEF.NUMEER 5. APFEALS. DKT/DEF.NUMEER 6. OTHER. DKT.DEFNUMBER
5:78-CR-00210-88-AA
7.IN CASENIATTER OF (Caze Name) 5. PAYMENT CATEGORY 9 TYPE PERSON REFRESENTED 10. REPRESENTATION TYPE
N [Felony (including pre-trial diversion
[USA v. Branson ¥ ( E P |Adult Defendant Criminal Caze
f alleged felony)
11. OFFENSE(S) CHARGED
12:1457 M PENALTIES - PROHIBITED ACTIVITIES
12 ATTORNEY'S NAME AND MAILING ADDRESS 13. COURT ORDER
David Dd Attomey - Bar Number: 1234123
- * 3 () 4 Associate O ¢ Co-Counsel O D Federal [ ¥ Subs for Federal
2300 Main St Defender Defender
San Antonio TX 78209 [ L Learned Counsal O Appointing ) P Subs for Panel || & Subs for Retaimed
Phone: 2105352500 (Capital Only) Counzel Attorney Attorney
Email: daviddattorney@gmail com O sprose Fm:mk;_tahed E USubs forPro (] y 4 qminierative

O ¥ Standby Counsel

[Prior Attorney’s Name
Appeintment Dates

Signature of Presiding Judze or By Order of the Court
Albert Albertzon

14. LAW FIRM NAME AND MAILING ADDRESS ]3‘{9:6?;"“ Nunc Pro Tunc Date

Repayment [ ygs B no

PROCEEDING IN WHICH TRANSCRIPT IS TO BE USED (Describe briefly)
Sentencing hearing scheduled for 10/25/2024 a

v

PROCEEDINGS TO BE TRANSCRIBED (Describe specifically). NOTE: For trial transcripts, specify, e.g., voir dire,

prosecution opening st t, defe pening statement, witness testimony, prosecution argument, defense
argument, prosecution rebuttal, jury instructions, and/or miscellaneous conferences.
Trial days 1-3, 09/16/2024, 09/17/2024, and 09/18/2024, including voir dire, witness testimony, a
prosecution arg def arg , prosecution rebuttal, jury instructions, and/or miscellaneous
conferences.

v

Apportioned Cost (%) I:I

Apportioned Case and |
Defendant

e
Handling 3-Day bl

| « First ||<Previuus” Mext > H Last » | | Save |
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Click the Documents tab, or click Next on the progress bar. To add an attachment, click Choose
File to locate your file, and then add a description of the attachment. Click Upload. The
attachment and description are added to the voucher and appear in the Description column.
Click Save.

Basic Info | ) Documents Confirmation

Supporting Documents
File Upload (Only Pdf files of 10MB size or less!)

. File Choose File | No file chosen

Description l Proposed Order

Upload
Description Delete View
Proposed Order.pdf Delete View
« First | \ < Previous H\ Next > H\ Last » Save Delete Draft Audit Assist

Note: All documents must be submitted in PDF format and must be 10 MB or less.
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Click the Confirmation tab, or click Next on the progress bar. In the Public/Attorney Notes
field, you can include any notes to the court. Select the check box to swear to and affirm the
accuracy of the authorization, which automatically time stamps it. Click Submit.

Basic Info Documents | ) Confirmation |

Confirmation

R AETOIEanE B= : NOUCHER NTEER

0542 Jlebediah Branson

T VXS DTS OIS DT DEFNONEER S AP DT NIERR TR DETPENAEER

5:78-CR-00210-88-AA

T IN CASEAIATIER OF (Case Name)

[USA v. Branson.

 PAVAENT CATEGORY
[Felony (including pre-trial diversion
f alleged felony)

S TVPE PERSON REPRESENTED

Adult Defendant

10 REPRESENTATION TYPE

Criminal Case

T1. OFFENSE(S) CHARGED.
12:1457 M PENALTIES - PROHIBITED ACTIVITIES

REQUEST AND AUTHORIZATION FOR TRANSCRIPT

12. PROCEEDING IN WHICH TRANSCRIPT IS TOBE ‘Deserive briaf)
Sentencing hearing scheduled for 10/23/2024

TO BE TRANSCRIBED (D

peing ez

stimony, prosecution argument, defense argument, prosecution
rebuttal, jury

L SPECIAL AT JUDGE S INITIALS

A. Apportioned Cost % of transcript with

B. O 14.Day Tramseript (0 7-Day @ 3.0ay O Next-Day  (J2-Howr (JRealtime Unedited

C.Tn this multi-defendant case, ication of transeripts will impede the delivery of accelerated
transcript services to persons proceeding under the Criminal Justice Act

15, ATTORNEY § STATEMENT 16, COURT ORDER,

As the attoraey for the person sepresented who is managed above, 1 | Financial eligibility of the person represented having been established to

hereby affirm that the transcript requested is necessary for adequate | the Court's satisfaction the avthorization requested in Item 15 is hereby
1, therefore, request o to obtain the transeript granted
services at the expense of the United States pursuant to the Criminal
Tustice Act.
Signature of Presiding Judge or By Order of the Court
Signature of Attomey Date

David Dd Attorney Date of Order Nunc Pro Tunc Date

Printed Name

Telephone Number: 2103552500

Attention: The notes you enter will be available to the next approval level.

Public/Attomey

a
Motes
v
1 swear and affirm the truth or correctness of the above statements
Date: 10/25/2024 9:57:49 ~ Submit
y = ERREL

«First | [ < Previous i\ Next > \i\ Last » Save

A confirmation screen appears, indicating that the previous action was successful, and the
authorization request has been submitted. Click the Home Page link to return to the home
page. Click the Appointment Page link if you wish to create an additional document for this

appointment.

Success
This document has been submitted.

Please keep the following document number for your own records:

0542.0593051

Back to:
Home Page
Appointment Page
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CJA-24 Voucher Attorney Steps

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to
save your work.

After submission and approval of the AUTH-24, the CJA Clerk will create the CJA-24 for
payment.

The Court Reporter will be notified and will fill out the required information. The CIA-24 is
electronically sent to the CJA Clerk for verification.
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Appendix A: Correcting Errors in Your .csv File

If your import fails, you must correct errors in the original .csv file before attempting another
import.

A message appears at the top of the page, indicating the number of errors found. Click the View
Report link to view errors.

o Import failed.
5 errors were found in CJA-20 Service Time Import.csv during import process. No data was updated.correct errors and try again.

The Errors Only report opens by default, with the errors in the file highlighted. Review the error
report and correct the original .csv file.

@ Errors Only O Full Report

Person Rep d: Jebediah o
Row Errors late Hours Description IService Type Doc# Pages
Row 3 Description is missing; 2/2021 0.2 15a. Arrzignment and/or Plea
Row 9 Hours is missing; 11/2021 |Test 16¢c. Legal research and brief writing
Row 10 mﬁ*éﬁ?m":ifﬁu:“g:mc value onty; Pages 15 12051 oo ITest 15c. Mation Hearings I s
Row 11 § |Date is missing; 1 |Test; 16d. Travel time
Row 12 N |Description has invalid character(s); 14/2021 1.1 [Test<> 16a. Interviews and Conferences

Note: Click the Full Report radio button to view an error report that includes all imported
service lines.

Return to the Services page, click the try again link, and then follow steps 4-5 in the Importing
Service Entries on Previously Created CJA-20s section to attempt the import again.

Basic Info I Services Expenses Claim Status Documents Confirmation

o Import failed.
5 errors were found in CZ4-20 Service Time Import.csv during import process. No data was updated. View Report. Correct errors ang

Attorneys should still review the voucher to ensure that entries are correct prior to submission
to the court. For the remaining tabs of the CJA-20 or CJA-30 voucher, please see instructions for
those documents.
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Appendix B: Creating the Excel File for Import

Once you begin the process of importing your service entries to a CJA-20 or CJA-30 voucher,
sample spreadsheets are available to download on the Services page. These sample
spreadsheets are in Excel format that must be saved in .csv format.

Basic Info I Services Expenses Claim Status Documents Confirmation
Services

eVoucher now provides the ability to impert service time entries exported from a law firm billing system and saved in Comyma Separated Values (C5V)
format. The CSV file must contain all required column headings and data types. Please download curjsample spreadsheet for the correct column headings
and service type values.

IMPORTANT: It is recommended to start with a blank voucher. Otherwise, all existing service entries on the voucher will be overwritten with the
contents of the imported CSV file.

For the .csv file to be successfully uploaded into and accepted by eVoucher, it must contain a
header row with specific column headers, as seen below. The header row contains four
mandatory column headers (Date, Hours, Description, Service Type) and two optional column
headers (Doc. #, Pages). The Doc. # and Pages fields may be included in the header row;
however, they are not required unless data is provided.

If the header row contains service entry information instead of headers, the data in that row
will be ignored and won’t import into your voucher. Sample spreadsheets containing the
correct column headers and service type values for each voucher type are available in the
online help.

A B € D E F

1llﬂate Hours Description Service Type Doc.# Pages J
29 97272021 0.1"Emailto/from co-detlayer revisit wi ientand need for preliminary hearing 16e. Investigative and otherwork e

3 9/3/2021 0.2 Attend Arraignment, etc via Zoom 15a. Arraignment and/or Plea

4 9/4/2021 0.3 Travel time from Other to Newtown to SA forinitial appearance and conference 16d. Travel time 3 10
5 9/5/2021 0.4 Review of court filings as a result of prelim hearing; Copy to Client 16b. Obtaining and reviewing records 6 12
6 9/6/2021 0.5 Receiving, reviewing and copying to client all paperwork as a result of arraignme 16b. Obtaining and reviewing records 5

7 9/7/2021 0.6 Receive & review order scheduling preliminary hearing; Copy to Client 16e. Investigative and other work

8 9/8/2021 0.7 Reviewed 3:20-mj-46, 3:20-cr-06 16c. Legal research and brief writing

9 9/9/2021 1 Reviewed Co. discovery documents, Fed.R.E., and 18 U.5.C. §2251, 2252, 16c. Legal research and brief writing

10 9/11/2021 1 Travel from Pgh to SSJ (no return travel due to travel to IC) on CJA | 16d. Travel time

1 9/12/2021 1.1 Call to codef lawyer X and AUSA re: status of cases and plea deal 16a. Interviews and Conferences

12 9/14/2021 1.3 Begin to review discovery from initial disclosure; No eports in discovery; Call to 16b. Obtaining and reviewing records 1

Note: Time entries containing values greater than a single decimal place are automatically
rounded up or down to the nearest tenth. For example, 0.125 is rounded down to 0.1, and 0.75
is rounded up to 0.8.
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Appendix C: Converting the Excel File to .csv Format

Most commercially available spreadsheet applications allow you to save in .csv format. For a file
saved in Excel format, follow these steps to create your .csv import file.

In your Excel file, click the File tab.

AutoSave (@ off) ) ~ = Copy of CJA-20_Service_Time_|lmportxlsk - Saved -

File Home Insert Page Layout Formulas Data Review View Help ACROBAT

% Cut Calibri 1WA A E == ® Bbwmp et Text
Paste Copy ~ I A [
I U -~ . - |l === == . . 9 <
- Format Painter = — = ==|== Merge & Center $ % 9 S
Clipboard ] Font ] Alignment ] MNumber
Fl4 7 5
A 1 B 1] C 1]

1 |Date Hours Description Service Ty
2 | 9/2/2021 0.1 Email to/from co-def layer re: visit with Client and need for preliminary hearing 16e. Invest
L] alninnna AR A AnAd Acrnimmmnnnd Adnia Tanms ACA Avenio

From the navigation menu on the left, click Save As.

Good morning

v~ New
D New
A 3
]
= Open 2
a
Infa
Blank workbook
Save
Save As
Save as Adobe | /o Search

PDF

Print Recent Pinned Shared wi

Share D Mame
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On the Save As page, click the drop-down arrow and select CSV (Comma delimited) (*.csv).

T [ T:»FS > QA » 6.6 > Job Aids > External Users > time import
‘ CIA-20 Service_Time_lmport

Exccel Workbook (*.xlsk) - [P save

CSV UTF-8 (Comma delimited) (*.csv)
AML Data (*xml)

Single File Web Page (*.mht, *.mhtml)
Web Page (*.htm, *.html)

Excel Template (*.xltx)

Excel Macro-Enabled Template (*xltm)

-----

Text (Tab delimited] (*.txt)
Unicode Text (*.txt)

XML Spreadsheet 2003 (*.xml)
Akl S bty |7
CSV (Comma delimited) (*.csv)

" -prn)
Text (Macintosh) (*.txt)
Text (MS-DOS) [*.tet]

Your Excel file has now been converted to a .csv file and can be imported into the Services page
of your CJA-20 or CJA-30 voucher.

(o Name ’ Date modified Type Size
# Quick access
. /9/2021 10:01 £

CJA-20 Service Time Import.csv Microsoft Excel C... 1KE

@ CJA-20 Service Time Import.xlsx Microsoft BExcel W... 12 KB
& Downloads * s mn = ——————— =S —

£ Documents
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