eVoucher 6.3 | Creating an AUTH-24

AUTH-24

Requesting a transcript is a two-step sequence, in which the AUTH-24 is created and approved before the CJA-24
can be created by the CJA Clerk.

This document outlines the default method of creating an AUTH-24.

Creation of AUTH-24

With this process, the attorney creates the AUTH-24. However, the attorney does not have the ability to create
the CJA-24. After Judge approval, the next step includes a clerk step to create a CJA-24. The court reporter
completes the voucher and submits it to the attorney.

STEP 1

Attorney Entry: The attorney creates the AUTH-24 and submits it to the court.
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Job Aid

STEP 2

STEP 3

On the left side of the Appointment Info page, under Create New Voucher,

click the Create link for AUTH-24.

On the Basic Info page, enter the required details of the transcript.
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Select Special Transcript Handling

Choose the type of transcript handling, leave on None, if the other options are not applicable.

14-day

Expedited

Daily

Hourly

Realtime Unedited

STEP 4

Confirm and submit the CJA-24 Authorization. Once you have selected the | swear
and affirm the truth or correctness of the above statements check box, the
Submit button will become active. Click Submit.
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STEP S

The Judge reviews the AUTH-24 and approves/rejects the authorization.

STEP 6

The CJA clerk will create the CJA-24. The Court reporter will complete the voucher and send it
electronically to the attorney.
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